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iNOREWORD

1. .PURPOSE. This Guideline Manual sets forth Onlicy for the,Law
raiment Education Program. All LEEP administratiomwill be
in accordance with poripies atil_gKedurps priscribed-fierein.

r

2. SCOPE. The orb-visions of this Manual apply to LE-EP-participating
TTM-tutions of higher education and to student recipients of LEER,

grants and loans. It also guides the activities.of allA.EAA and
state personnel who are involved with the administration OULEEP.

3. CANCELLATION/ Guideline Manual M 5'200.1B, Law Enforcement Education
Program, May 6, 1975, including Change 1 of October 8,1975 and
Change 2 of September 29, 1976, is cancelled effective August 4,'1978.

4. EXPLANATION OF CHANGES. Changes in this Guideline Manual ideritifil the:
organizational units that perform the functions previously performed
in the regional offices, and attempt to set forth more consistently
the relationship of LEEP to criminal justice personnel needs. These.'
and other modifications appear-as follows:

a. State Planning Agency involvement is mentioned in paragraph 4c.

b. Criteria for general institutional eligibility have been modified
in paragraph 11a.

c. Provision for compliance with the Rehabilitation Actlpf 1973 has
been added in paragraph 27b.

. Clarification of programs approved for in-service enrollment is
'provided in paragraph 30b and in appendix 9.

Provisions affecting extension courses and off-campus courses are
clarified in paragraph 35.

f. Education degree programs are discussed specifically in paragraph
36.

g. LEEP ineligibility of courses offered through the news media
is announced in paragraph 38.

. The aggregate allowable support for degree achievement is set
forth in a new paragraph 45.

. The, provision pertaining to citizenship status is'updated in
paragraph 46.

\\3/. Treatment of academy courses is clarified in paragraph 49.

Page i
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k. 'Provision for concurrent student awards is eliminated in
paragraph 52'.

1. The provision affecting camps police is modified in paragraph 60f.

. The former technical errors in the retroactive,provisions affect-
ing Federalemployees are corrected in paragraph 62.

n. The definitionsof student priority grbups have been,clarified in
paragraph 82a.

o. The need to pTan for the use of the Grant Award is stated
specifically in paragraphs 84 and 1390.

p. The treatment of various costs is clarified in paragraph 87.

.- Explanation of grant repayment provisions is expand-ed.

:
r. Deferment of loan repayment for military service now applies only

to conscripted members of the Armed Forces. See paragraph 126a.

s. Positions that qualify for LEEP loan cancellation are described -

in a new paragraph 128.

t. Paragraph 141 describes the new LEEP-3, including the change in
comaker requirement.

u. Identification of each final LEEP-5 is prescribed in paragraph
143e

v. Paragraph 154, Access to Records, which inadvertently was omitted
from Guideline Manual M 5200.18, has been restored to the
'guidelines.-

w. Three items have been added to the'appendix on Definitions:
(1) full-time faCUlty, (2) part-time faculty, and (3) seminars.

A copy of the new LEEP-3 and copies of other updated program.forms
are included in appendix 7.

5. EFFECTIVE DATE. This Guideline Manual becomes effective for all
programs to be funded for the program'year beginning August 1, 1978.

as04441
JAMES M. H. GREGG
Assistant Administrator
Office of Plann 1 and

Page ii
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CHAPTER 1. AUTHORITY, PURPOSE, AND GENERAL' ADMINISTRATION

1. THE ACT: Title I, Part D, Section 406, f the omnibus Crime Control
and Safe Streets Act of 1968, 42 U.S.0 §3701 et seq. (Public Law 90-351)
authorized the establishment of the Law Enforcement iducatiOn Program
(LEEP)'. This Act as amended by Public Law 91-644, the Omnibus Crime
Control Act of 1970; by Public- Law 93-83, the Crime Control 'Act of 1973;
and by Public Law 0-503 the Crime-Control Act-of 1976.- SectAki 406(a)
through (d), as amended, is included as appendix 1.to this Guideline
Manual.

2. PROGRAP1 PURPOSE.Fje Crime Control Act of 1976 provides for and en-
courages."training, education, research, and development for the
purpoie of improving law enforcement. . . ." To this end, LEEP

-'provides financial assistance for higher education which wirr.contribute
to the - development of human resources.needed.by the criminal justice '

system to reduce crime and delinquency. To the extent possible, LEFP,
funds will be distributed to institutions that demonstrate a willing-
ness and capability to offer quality education programs responsive to

eMatically identified criminal justice personnel needs. _it'

3. TYPES OF PROGRAM ASSISTANCE. Two types'of financial assistance are
offered under. LEEP. f
a. Grants of up to $250 O'er academic quarter 00400 per semester for

qualified full-time employees of publicly-funded law enforcement
and criminal justice agencies.

b. .boan of up to $2,200 per academic year for qualified students
en-rblied In a program of.stUdy, "directly related to law- enforcement
and criminal justice or suitable for persons employed:in law
enforcement and criminal justice." ,preference is given to police
and correctiorlit personnel of states !or units of general local'
government on icademic leave,from their agencies. ,

4. ADMINISTRATION OF THE PROGRAM. ''The-Act,established the Law Enforcement
Assistance Administration (LEAA) which administes LEEP. LEAA operates
under the general authority of-the Attorney General and it headed by an
Administrator and two Deputy Administrators who are appointed by the
President with the adviceand,consent. of the. Senate.

a. LEAA /dministers LEEP thrOugh its Office of CriMinal Justice
Educa ion an raining (OCJET) and its Office of the Comptroller
in Washington, D. C. OCJET is responsible.for'program policy.
development, issuance and implementation and -for institutional
award determinations. The Office of the'Comptroller maintains

4

:harp 1/Par 1

Page 1 .-
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the official LEEP financial records including those for 411
institutional awards. It advances funds to the schools, \

processes studerit notes, and operates a billing and tbllection'
system for ,LEEP student.awds.

b. LEAA authorizes-institutions'of higher education to use LEEP
allocations to award LEEP funds to eligible'stUdents.

c. State Planning Agencies were establ4sped, to tarry Out' -

activities authorized by,the.Omni1064rime Control.-and Safe
Streets Act of 1968. IQ the extent that,the comprehensive
planning undertakpn by these agencies provides information -

concerning educational needs:of the criminal justicesystem;
the SPA findings contribute to-LEAA policy development for
the use of LEEP-funds. In linewith the SPA planning role,
LEAA invites SPA policyrecommendations for fund distribution.

5-9. RESERVED.

tP

Chap 1/Par 4
Page 2



it

1
M`5200:1C,

Jurie, 23, 1978,,

, .

CHAPTER 2. INSTITUT,IONAi tLIGIBILITY AND PARTICIPATION

SECTION 1T- INSTITUTIONAL ELIGIBILITY

10. ACCREDITATION REQUJREMe'NT. To-participate in IEEP an'in,stitution of ;

,

higher .education nifist be fully accredited by one of the regional
institutional accrediting commissjons'that are recognized by the
U. S. Commissioner of Education and the Council, on Postsecondary.
Accreditation.

a. These commissions are components of the following regional
associations:

(1) Middle States Association of Colleges and Secondary Schoo s,

(2) New England' Association of Schools and Colleges,

,(3) North Central Association of Colleges and Schools,

(4) Northwest Association of Colleges and Schools,

(5) Southern Association of Cofleges and SchoOls,

(6) Western Association of Schools and Colleges.

b. Institutions at are Candidates for Accreditation are not
eligible for LEEP funds. There is one-exception to this rule.
An institution awarded funds as a Candidate for Accreditation
(under earlier regulations) will be eligible for LEEP until 'its
six-year period of candidacy has expired or until the regional
accrediting commission removes,ft from the list of Candidates,
whichever is earlier,iprovided there is no interruption in
program participation.

11' GENERAL REQUIREMENTS. In idaltion to the accreditation requirements
above, an-institution must meet the following general eligibility.
,criteria to apply for LEEP participation.

a. It admits as regular students only persons having a certificate of
graduation from a secondary school or the recognized equivalent,
or persons who are beyond the age of compulsory school Attendan(e
in the state in which the institution is located and A) have the
ability to benefit from the educatfon offered by the institution,
consistent with the institution's enrollment policy.

b. It is legally authorized within the State to proVide a program of
education beyond secondary education;

Chi(2/Par 10

age 3
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c. It provides an.educational program for,which, it awards a
bachelor's or higher degfee; or it proyides an associate degree,
the,course,work for which is creditable toward a bachelor's degree
at regionalliaccredited instftutions of. highei',education;

d.- It is a publicinstitution of higher education operated by an
agency of State government or apolitical subdivision thereof, but
is not an institution of an agency f the United States Government;
or it is a'nopprofit institution, n part of the net earnings of
which inures or may lawfully inure t the benefit of any,private
stockholder or individual. A

e. It is a degree-granting institution with authority to contract
and to manage Federal funds.

12. INSTITUTIONAL.ELIGIBILITY TO AWARD GRANTS AND/OR LOANS.

a. Institutional Eligibility to Award In-service Grants. All insti-
tutions accepted for participation in LEEP are eligible to award
grants to in-service students.

b. Institutional Eligibility to Award In-service Loans. Institutions
accepted for participation in LEEP are eligible to make loans to
IN-SERVICE personnel who are full time students, in accordance
with the provisions of paragraph 82.,

c. Institutional .Eligibility to Award Preservice Loans. LEEP-
participating institutions are eligible to make loans to preservice
students ONLY with written,approval of LEAA. This approval will
be stated in a SPECIAL CONDITION on the Grant Award document. In
order to be eligible to make LEEP loans to preservice studenti,
an institution must provide the following:

(1) a degree in a crime-related field of. study. (See definition
in appendix 8.) A

(2) a full-time coordinator or director who administers the
crime-related degree program for which preservice funds are
available.

7, (3)
a criminal justice internship or work experience program as
_part of the educational program for preservice students. The
institution cannot depend upon LEAA financial support for this
effort.

(4) placement services for preservice students seeking criminal
justice employment.

(5) procedures' meeting the requirements of chapter 4, section 3,
Preservice Eligibility.

Chap 2/Par 11'

Page 4
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. Retroactive Provisions. Institutions not in compliance with.
paragraph 12c(1)-(5) must refer to paragraph 73 regarding loans to
'preservice'students who participated im-LEEP prior to,June,30, 1975.

13. RESERVED.

SECTION 2. CRITERIA FOR INSTITUTIONAL PARTICIPATION

14. INSTITUTIONAL APPLICATION REVIEW. .LEEP is a manpower development

program. Accordingly, institutional applications will be evaluated in

relationship to:

a. Manpower needs identified by LEAH in cooperation with state
planning and program development for criminal justice manpower,

b. The nature of academic programs offered by the institution,

c. Qualifications of the faculty in crime-related studies,

d. Capability of the applicant institution to meet identified
manpower needs, and

e. Institutional capability to utilize funds.

15. NATURE OF ACADEMIC PROGRAM. The institutional application for LEEP
will be evaluated_ partially on the basis of the following factors:

a. Course transferability. At least 90 per cent of all credits
within any degree program eligible for LEEP support must be
acceptable at four-year regionally accredited institutions.
Transferability is basic to the success of LEEP purposes. As the

proportion of transferable courses increases, so does the
institution's contriation to the LEEP effort increase.

b. Scope. It is desirable that programs be comprehensiVe and general
at the lower (associate and baccalaureate) levels and increasingly

specific at higher (masters and doctorate) levels.

16. 'FACULTY OF CRIME-ALATED STUDIES.

a. Credentials. Qualifications for faculty of crime-related studies
should inclUde academic preparation in appropriate fields AND
experience in criminal justice work. It is preferable th0. faculty

members possess at least a masters degree; some members should
possess doctoral degrees. The credential hierarchy for evaluation

purposes is as follows:

(1) Most dgpsirable:. degrees AND experience
(2) Second most desirable: degrees without experience
(3) Not desirable: experience without degrees.

Chap 2 /Par 12

Page 5
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.Faculty Status. No crime-related degree program will be conducted
with only part-time faculty members. See appendix 2 for
definition of ,4part-time faculty" as usedin relatiOnship tc(
crime-related degree programs.-

s
c. Student Ratio. The ratio of full-time eqtrivaleni\majors in crime-

related studies to full-time equ'valent faculty shill be no more
than 60:1, See appendix 2 for d finition of "full-time faculty"
as used in'relationship to crime related degree programs.

17. PROGRAM MANAGEMENT. Any previous record of the institution's LEEP
program or fiscal management will be reviewed in evaluating the annual
application for LEEP funds. Specific factors to be evaluated include:

%
a. Extent of fuhd utilization,

b. Compliance with institutional grant conditions,

c. Compliance with provisions of.the effective guideline manual.

18. ACCESSIBILITY.' Within a geographic area where there is a multiplicity
of institutions,

. grantg will be approved for selected institutions
that best demonstrate the capacity to meet criminal justice human
resource needs identified by LEAA and the States. Among factors that
will be considered in the selection process are LEAA budget constraints
and geographic accessibility of quality academic programs to LEEP.
students.

19-23. RESERVED.

I
SECTIbN 3. INSTITUTIONAL RESPONSIBILITY

24. LEEP TERMS OF AGREEMENT. Form LEEP-2, LEEP Terms of Agreement, is
the contract that mustte executed by the institution. as a precondi-
tion for initial participation in the LEEP Oogram. A fully executed
LEEP-2 is a legal agreement between LEAA and the institution of higher,
learning.. Procedures for submission of the LEEP-2 are outlined in
paragraph 138.,..No grant awards will be authorized to,an institution
until an executed.copy tf the current LEEP Terms of Agreement is in
LEAA's files. (See appendix 7.)

25. INSTITUTIONAL REPRESENTATIVE. An-institution accepted for participa-
tion in LEEP shall designate at least one institutional representative
to be responsible for LEEP administration and financial management.
If LEEP functions are assigned to more than one representative, the
institution should clearly define the authority and. responsibilities
of each individual. One of these should be designated as the LEEP,
Coordinator, or person with, primary responsibility for contact with

Chap 2 /Par 16

Page 6'
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LEAA. This designation must be in writing and signed by an authorized

official. Any changes in this designation must be reported to OCJET

-in a timely manner.

28. LEGISLATIVE AND ADMINISTRATIVE PROVISIONS. In adMinistering the
program, the institution shall comply with all stipulations in the
Act, the LEEP Terms of Agreement, this Guideline Manual, Grant
Award specialt,cbnditions, and written ihstructions frdin OCJET.
Terms used frequently in this Guideline Manual are defined in
appendix 2.

27. 15i$RIMINATION PROHIBITED. The institution shall administer LEEP in

compliance with the following statutdry provisions:

a. Tite VI_ of the Civil Rights Act of 1964 (P.L. 88-352) and all
requirements imposed by or pursuant to regulations of the
Department of Justice (28 C.F.R. Part 42) and Title IX,
Section 901, of the education Amendments of 1972 (P.L. 92-318)

`to the end that no person shall, on the grounds of race, color,
sex or national origin, be excluded from participation in, be
denied the benefits of, or be otherwise subjected to discriminal-
tion under any program or activity for which the applicant
receives Federal financial assistance from the Department of
Justice. Relevant sections of these statutes are included in
appendices 4, 5, and 6.

(1) The institution must have filed with the @HEW Office of Civil

Rights,.. HEW form 441, "Assurance of Compliance with the
Oepartment of Health, Education and ".Welfare Regulation
under, Title VI, Civil Rights Act of 1964."

.Vubliftr vinstitutions must comply with the Equal Employment
.Opportunity provisions of Title 28,'Section 42, Part D of

4

Op)de of Federal Regulations.

04' of the Rehabilitation Act of 1973 (P.L. 93-112) as

Arila
ant' all requirements imposed by or pursuant to regulations

of 1. and the Department of Health, Education, and Welfare

(45 C.F.R. 84.1 et seq.) to the end that no handicapped person

shall Ce excluded from participation in, be denied the benefits'of,

or be subjected to discrimination under any program, or activity

receiving Federal financial assistance from LEAA. Relevant sections

of this statute are included in appendix,4.

28. FISCAL ACCOUNTABILITY. The institution which is awarded LEEP funds

is responsible for utilization of -those funds in compliance tth

P.L. 94-503; the LEEP Terms of Agreement, and the current Gu deline

Manual. The institution must establish and maintain fiscal control

Chap 2/Par 25
Page/77.4
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and-accounting procedures which tssure;that Federal funds available,for the conduct of the program are diOursed properly. Specific
requireMents,are set forth in chapter7.

29. RESERVED.

O

Chap 2/Pa 28
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CHAPTER 3. PROGRAM ELIGIBILITY

30. ACADEMIC PROGRAMS AUTHORIZED.' The Act authorizet LEEP funds for

"program.of academjc educational assistance." In.conforMance with

the Act, students who receive LEEP funds Shall enroll. in courses or /

programs that lead to a degree or certificate in an area related to,/

law enforcement and criminal justice or suitable for persons empinyed

in Taw enforcement and criminal justice.

a. Designated institutional.reeresentatives shall exercise conscien-

tious judgment in ascertaining that the LEEP recipient's academic

program'relates tO the employee's duties and/or those job functions

that reasonably can be anticipated by the student.

b. Programs Approved for IN-SERVICE (Grant and/or Loan) Recipients.

In-service recipients must enroll in courses which area part of

approved undergraduate or graduate degree programs or majors in

areas which will enhance their professional qualifications. Such

study is limited to crime-related certificates or degree programs,

or degree prOgrams in the behavioral, maAagerial, or social

sciences which clearly are supportive of improved cr;/Y,i,

system management. ".See appendix 8 for definition

related" appendix 9 for typology c1 programs i.

manaer..: , or social sciences.,

c. Retroactive'Projisions. Prior tO July 1, 192,5, some grant(

recipients were enrolled in degree programs or majors that do not

qualify under provisions Of paragraph 30b. Any such in- service

student who received LEEP furl prior to July 1, 1975, can be

exempted from provisions OlaragraPh 30b, provided that he/she

has continued to receive LEEP funds each year since then and has

not changed the fiscal year 1975. degree or major objective... The

student's academic program even under these circumstances, how-

ever, must be rel4ted t criminal justice or suitable for

persons employed in criminal justice.

. Programs Approved for PRESERVICE Loan Recipients. A preservice

Joan reciRyent,must'be enrolled in a crime-related degree

ogram. (See definition in appendix 8 and enrollment provisions

in par16phs 12c and 72.

e. Compliance Determination. The final authority for determining

which programs comply with the$ntent of the law rests with LEAA.

Any questions concerning suitssuitability of programs for which LEEP

recipients enroll should be directed to the. institution's LEEP

,Coordinator in OCJET.

)1/

/ Chap 3/Par 30

Page,9

behavioral,

I

1



M 5200.1C
June 23:1978

31. GENERAL CURIIICULA CRITERIA. TO be supported by LEE9pa. curriculum )itirmust meet the criteria set forth below:

a. Each course shall be approved by theregular curriculum-approvingbody of the institution, e.g., by the student-faculty senate,
the curricul4m committee, etc., and shall be creditable toward a
catalog-listed academic'degree or certifiCate which has been
approved by the responsible State higher education authority..

Each class shall be open to all students. The scheduling of two
identical classes for the same course does not satisfy the
requirement if one class serves preservice students and the
other serves in- service Students. Courses shall be convened in
academic or neutral environments with ready access to adequate
library facilities. A police department squad room, for examples,would not be considered a neutral setting.

The instructor shall have full-time Jr vrt-time faculty statesat the institution, be paid by the institution, and possess
required credentials comparable to those of instructors in otheracademic fields offered at the institution. The use of
qualified guest lecturers is not precluded, provided the major
responsibility for the course rests with the qualified facultmember of record.

d. Transferability of credits is required. At least 90 percent of
all credits shallbe applicable towards bachelor's agreesoffered by regionally accredited institutions.

1. 32. TRAINING PROGRAMS AND COURSES PROHIBITED. Basic recruit and in-service
training programs shall not be supported by LEEP funds even thoughthe institution may offer credit or give credit equivalency for them.If credit or credit equivalency is given, it shall not be
considered as part of the student's academic load in determining
full-time status for loan eligibility.

33. INSTITUTES AND SHORT COURSES. Study done in shortseminars, short-termjnstitutes, or workshops normally is not eligible for LEEP.
\ funds. These short courses are uSually,training oriented, and

training cannot be supported by LEEP monies. The institution willbe required to restore any grant or loan funds awarded to studentsfor attendance at any short seminar, short-term institute or other
short course that is not 'approved in writing by OCJET. Approvalof a LEEe grant for the institution does not indicate automaticapprOval of short courses that may be identified in the annual'
institutional application for funds. (See appendix 3 for
definition of "seminar.")

, Chap 3/Par 31
Page AO
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4. REMEDIAL COURSES; Remedial courses required as , prerequisite for

enrollment in an academic program cannot be supported with LEEP funds.

A remedial course which is part of an "approved academic prdgram in

which the student.aleady is enrolled may be paid frOm LEEP fulds.

,

.. ,

35. OFF-CAMPUS OR EXTENSION COURSES. Extension courses, external degree

programs, and courses taught at sites off the main campus are
ineligib'e for LEEP funds unlessApecifically approved by LEAA in'a

SPECIAL CONDITION to the Gr Award document. If the institution

requests funds for off-campus urses, it must demonstrate to OCJET

that the courses meet all the iteria in parag aph 31 and all other

LEAA requirements for academic offerings. To e approved for LEEP

funds an off-campus course must:

a. Fill an educational need for criminal justice personnel as

identified through systematic planning, and

b. Provide an academic offering not otherwise available in the

designated geographic area.
)

36. EDUCATION DEGREE PROGRAMS. Because of the relationship between
education and correctional functions, some LEEP applicants (under .

earlier regulations) have been enrolled in Education degree programs.

Unless an instituty has obtained written approval from LEAA for
Y LEEP recipienWto e enrolled in its Edutation degree program(s),

LEEINfunds canhot be used for,such enrollment.

37 SPECIAL REQUIREMENTS FOR EXTENSION COURSES OFFERED BY NON-AFFILIATED

DEPARTMENTS. In s9me States extension courses'are administered by

a Continuing' Education Department or division which is not

affiliated with any college or university. If such a'department is

an accredited degree-granting institution with contractual authority

and administers its own fiscal matters, it should apply directly for

LEEP participation to LEAA. Departments which merely:odrdinate and

administer the extension course offered by instituti s within the

State are not-eligible to partic4pate,in LEEP-as separate entities.

Students enrolled in such extension courses can obtain LEEP

assistance from the parent campus if the following prerequisites are

met:

a. The class, although administered by the Continuing Education

Department, is an.extension course of the LEEP-participating
institution.

b. The course meets the eligibility criteria set forth in paragraphs

31-and-35 above.

Chap 3/Par 34
Page 11
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38. CORRESPONDENCE AND MEDIA COURSES. A correspondence'course is ellible
for1LEfP support only if it,is offered' through a LEEP-participating
institution, transfer.credit is awarded for course completion, and
all other course eligibility criteria are met. Courses offered
through the nevisymedia are, -NOT eligible for LEEP support.

39. 'PROFICIENCY TESTk WORK EXPERIENCE AND TRANSFER CREDITS. EP funds
cannot be used to pay for proficiency testing or, for credits
earned by passing a proficiency test-or for credits giverrfor'past or
ongoing work experience. Fees assessed for credits transferred
cannot be paid with LEEP funds.

40. 'CONSORTIUM ARRANGEM1ENTS. LEEP-participating institutions may want.
to establish consortium arrangements with other accredited partici-
pating and non-participating institutions.

a. A consortium is an official amalgamation of academic programs:
staff and facilities of two or more institutions. Such an
arrangement is a significant organizational development undertaken
to maximize the reggurces available to each institutional member.
A consortium coritraitt with a simple bilateral agreement beteen
institutions. which permit; students enrolled in one school to take
a course at another..

. Students enrolled n consortia are eligible for LEEP assistance
provided:

'(1), When a LEEP-Rrticipating institution .enters into a
consortium with a non-participating jnstitution,,the
participating institution (i.e., the institution which
executes the LEEP Terms of Agreement with LEAA) has the ,e
sole authority for the ,control and maintenance of LEEP funds s

as well.as LEEP administrative responsibility.

(2) When more than one of the institutions participating in the
consortium is a LEEP participant,, the institutions must
decide, whether one or more of them shall exercise control
over LEEP funds for the purposes of the consortium.

(3) No student shall receive LEEP funds from more than one
institution in any one academic term.

4l -44. RESERVED.

Chap 3/Par.38,
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CHAPTER 4. STUDENT ELIGIBILITY

SECTION 1. GENERALCONDITIONS OF STUDENT ELIGIBILITY

45. BASIC STANDARDS OF ELIGIBILITY.

a. LEEP grants' are Available only to'full-time criminal justice
personnel (in-service students) as. defined in this chap.ter, A

grant recipient may-he a part-time or full-time student, He or
she may be on, offitial academic leave from the employing agency.

. LEEP loansare available only.to full-time'students (in-service
or preservice). An in- service student may qualify for both a
loan and grant'only if,e,he/she is both a full-time student and a
full-time Criminal justice employee.

c. To determine the enrollment requirement for full-time student
status, divide the number of.credit,hours required for the degree--
by the number of academic terms normally required for-degree
achievement:- For example, if a degree requires 120 completed,
credit hours normally taken over a span of eight semesters, the
student must enroll for '15 credit hours{ 120 8 = 15).

d. A student who finds tt necessary to drop a course during a term or
two will retain full-time status unless enrollment drops below
'12 credit hours in a 15-hour system or be1oW 9 credit hours in a
12-hour system (or the equivalent).

e. An exception to paragraphs 45c and 45d'is made for the final term..
A student enrolled for his /her final term who received a LEEP loan
in the prior academic term and who needs less than the minimum
full-time enrollment to complete the degree requirgipnts is
eligible for a loan.

f.( A student's maximum LEEP eligibility relates to the institution's
requfred number of credit hours for,the certificate or for the
associate, baccalaureate, master's or doctoral degree. For any
single 'degree a student can receive LEEP support to cover up to two
courses in excess of the minimum institutional credit hour require-
ment for the degree in which he/she is enrolled. For preservice
students, the maximum is one year's equivalent of LEEP assistance
toward an associate degree and three years' ecRivalent of LEEP
assistance toward a baccalaureate degree. The extra courses are
allowed for these preservice students also.

46. CITIZENSHIP OR NATIONALITY STATUS. The applicant must be a citizen or_
national of the United States or a person who is in the United States,
its possessions, or its territories, for other than a tempbrary purpose
and is, or intends to become, a permanent resident. The District of
Columbia, the_Commonwealth of Puerto_Rico, the VI-rgin Wands, Guam,
American,,Samoa, the Trust Territories of the'Paciftc, and the Northern,
Marianas are considered as States under provisions of the Act.

Cha" 4/Par 45
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47. .SOCIAL SECURITY NUMBER.' 'An applicant shall possessa social security
numbet before the request for funds'can be approved. An application:,
will. not beccepted by LEAA without-a proper social security number.
The social security number is used to identify the student account,`
to verify thestddent's identity during the period of' billing and
collection, and'to ascertain that there is no improper _Simultaneous
funding under other Federal grant programs.

.-/'
48. ENROLLMENT. All LEEP recipients, including continuing education and

extens on students, must be formally accepted for admission by the
LEEP-partiCipating institution from which they f:ceive LEEP funds.
The LEEP student most be a degree candidate.or. m et current require-
mentst6 be accepted into a degree program at the institution from
which he/she T.eceives LEEP funds. For example, an applicAst must
have a secondary school certificate of graduation or the recognized
equivalent consistent with the admissions' policy of the collegefor
university.

a. All students must be easing full credit for course work completed.

b. A LEEP award may not be used for courses nducte.oltside of the
United. States or its territories, as defifd in the Act.

c. LEEP Support for academy courses requires LEAA approval. Ste'
paragraph 49.

41

49. ACADEMY COURSES. Sometimes State and local criminal justice training
academies contract with institutions of higher education for college-
level courses that satisfy agency certification requirements. These
courses are eligible for LEEP support if the following stipulations
are met and prior written approval is obtained from OCJET: -

a: The courses must comply with the criteria set fortiin paragraph 31.

b. The student must be offered the option of using funding sources
other than LEEP and shall be counseled regarding financial or
employment obligations incurred by the use of LEEP fun9.

c. The student'shall not be required to repeat a course which he/she
already has completed successfully.

.117.01kd. The course shall not be basic recruit training or the equivalent.

e. If the student resigns or is dismissed by the criminal justice
agency, the educational institution shall permit the student to
complete t/ course(s) in which he/she is enrolled.

Chap 4/Par 47
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50. AGE AND PHYSICAL LIMITATIOg: There is no age or phyOcal requirement
for LEEP eligibility."-However, the institution must advise preservice
students to inform themselves regarding employment requirements
(especially ,physical limitations) in the criminal Alstice area .of

their choice. PhySical limitations and age may affect employability.

51_ EXCLUSIONS FOR STUDENTS INVOLVED IN CAMPUS DISORDERS.

a. Exclusions for LEEP Support. The Annual'Appropriations Act for
the Departments of State, Justice, and Commerce, the Judiciary,
and related agencies, contains certain.restrictions with respect
'to the funding of students engaged in activities detrimental to
the operations of educationalrinstitutions. Section 705 reads:

"No part of the funds appropriated under this Act shall be used to
provide .a loan, guarantee of a loan, a grant,_the salary of, or any
remuneration whatever to any individual applying for admiSsion,
attending, employed by, teaching'at or doing research at an
institution of higher education who has engaged in conduct on or
after August 1, 1969, which invol'ves the use of (or the assistance
to others in the use of) force or threat of force or the seizure of
property under the control of an institution of higher education,
to require or prevent the availability of certain curriculum, or
to prevent the faculty, administrative officials or students in

lc such institutions from engaging in their duties or pursuing their
studies at such institutions."

b. It is the responsibility of the institution to take action to insure
dissemination and enforcement of this provision. Fair notice shall

be.given to an affected individual of any proposed cessation of
payments. Opportunity shall be given to him to be heard as to ,

whether he has engaged in conduct included under the above,provision
of the Appropriations Act.

52. CONCURRENT LEEP AWARDS. LEEP recipients cannot receive LEEP funds from

41
more than one institution any given:academic term.

53. CONCURRENT FINANCIAL ASSISTANCE. -LEEP funds cannot be used to pay for
costs directly covered through other public or private, tuition
subsidies.

a. Support from the'Veterans Administration. Two major forms of

ie

assistance are availabl to students through the Veterans

Administration:- educational subsistence to Vietnam Era veterans
and payments to disabl d veterans and their.dependents.,

, 4

(1) The eduational subsistence allowance (G.I. Bill) is a

v, general payment to the student that_ covers costs of Main-:,

tenance. Students receiving asVA'subsistence allowance:

Char4iPar 50,
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may use LEEP bens 0 cover- the cost of-tuition took's,
and fees.

, .

(2) The.payment to, disaUled veterans and their dependents-includes
-.payment for maintenance as well asodyment to the schobl to
cover casts of tuition', fees, books and-supplieS-.
veterans or. their dependents rgcsOinq paymentin pill :of.
tuition', 'books, arid fee costs are not eligib fof,LEEP funds
because such-Payment constitutes _an dupl i catsduplication Of.federal'

b. Support from OtherFederal Programs. .A student receiving LEEP
assistance under this Act is not prevented by LEAA from receiving
Social Security benefits or funds from student financial aid.pro-

. grams administered by the U. S. Office of Education. Because
assistance under these programs relates to both educatiOnal and
maintenani costs of students, a LEEP award could pay for tuition,
books, and fees and the funds from other'Federal programs could
meet the "Individual's additional demonstrated financial need.

c. Support -.from Other Resources. LEER funds may be used only to
cover tuition, fee and book costs not covered by other funds.
A student whose educational costs are fully met through'a private
scholarship program otfrom state or local resources is not
eligible for a LEEP award. Ifa,private or public agency refunds
a portion of tuition and fees AFTER those costs have been paid by

it'the student, such"costs should be deducted before the LEEP award
is determined,.1 If the LEEP appliCant is eligible for any'program
(scholarship,lncentive, .employee benefits, etc.) that pays
tuitiON,fee or,book costs, the applicant must apply for and use
such program' benefits. The institution must apprise applicants
of this guideline and should make known to students the existence
of state scholarship programs.

d.

ipency Reimbursement. LEEP funds shall NOT be awarded in those
mstances-,where State and local governments-retroactively .

reimburse law enforcement officers for expenses incurred in
satisfactorily dompleting course work that is normally eligible
for support under LEEP.

e. Salary Incentives. bona fide salvy incentive program in which
permanent salary increases that are Eaxable by the Federal Internal
Revenue Service are given for educational accomplishments is not
considered a duplication of LEER benefits'.

64.-59.'; RESERVED.

Chap 4/Par 53
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SECTION 2. IN-SERVICE'ELIGIBILITY

60. STATE AND LOCAL ELIGIBILITY. To establish student eligibility, the
institution must determine that the applicant's employing agency is
eligible AND that the applicaWs position is essential to the agency's

primary mission and is unique to the mission.

a. Eligible state and local agencies are publicly-fund units, the
PRINCIPAL ACTIVITIES of which pertain to crime prevention, contro
or reduction or the enforcement of the criminal law, including,

but not limited to police efforts to prevent, control or reduce
crime or to apprehend criminals; activities of courts-having
criminal jurisdiction 04 related agencies; activities of
corrections, probarionkor-parole authorities, and problems
relating to the prevention,'control or reduction of juvenile

delinquency or narcotic addiction. Agencies which are primarily
responsible for enfOtcement of civil, regulatory, or administratike

law Are ineligible.z

b. To qualify fora LEEP grant; an employee of -an eligible agency

must be, a sworn officer or person whose principal responsibilities

are unique to the criminal justice system and are essential in the

performance of the agency's primary mission. The agencymust he

able to document the employee's functions. Cadets are ineligible.

c. Supportive Employeks. Persons whose principal official,responsi- .

bilities are 'supportive, such as those that'involve typing, filing,

accounting, office procedures, purchasing, stock control, food

service; or building, equipment or grounds maintenance are not

eligible for LEEP grants regardless of where these functions are

performed. Occasionally an agency operates an established career

ladder or upward mobility program through which selected employees

are chosen for advancement to positions which qualify under, para-

graph 60b. If the program requires completion of formal 'training

that includes academic course work, employees participating in that

prograth are eligible for grants. The agency must provide documen-
tatfnsubstantiating the employee's participation in the program.

d; Retroactive Provisions. A student who prior to July 1, 1275

ceived a LEEP grant underAhe provisions of-paragraph 60a but

who d6es notMualify under paragraph 60b, may continue to receive

a grant provided the following conditions prevail:

(1) The student has. continued to qualify each year as a
returningrecipient'unUer provisions of paragraph 82b,

. (2) The student retains the eligibility under paragraph 60a

' which pertalned,previously, and

Chap 4/Par 60
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(3) The student is still pursuing the immediate degree
objective previobsly identified.

e. SPA Personnel. A full-time, non-supportive professional
employee of a State Planning Agency or of an SPA regional or
local unit is eligible for a LEEP grant.

f. College Campus Police. A member of a campus police force in a
public institution is eligible for a LEEP grant if he/she possesses
under, authority of state or local law either concurrently wit!) or
in lieu of the jurisdictional law enforcement agency, full powers
to enforce the criminal statutes, including the power to makg
arrests, on or off campus.

g. Eligibility .Questions. Primary responsibility for determining
eligibility rests with the collegiate institution. Eligibility
questions or appeals should be.referred first to the program
director of the schoors/crime-related studies. Questions eir
appeals beyond that should be 'referred to OWET. The institution
must retain full documentation of decisions made in these
questionable cases.

61,. TEACHERS ELIGIBLE FOR IN-SERVICE AWARDS. Full-time teachers of courses
IP in crime-related degree programs in public or private institutions of
. higher education which are eligible to receive LEEP funds shall be
eligible to receive LEEP grants. (See appendix 8 for typology of
crime-related degree programs.)

) 2. FEDERAL ELIGIBILITY. Federal employees cannot receive LEEP grants.'
The spirit and intent of LEEP., and LEAA generally, is to assist state
and lo a p rs nnel. Because other educational assistance programs
are Availabl Federal employees, including programs encouraged by
the Government Employees' Training Act, suih employees cannot receive
LEEP grants. A Federal employee who received a LEEP grant prior to
July 1, 1975, may continue to receive grant funds provided that all
of the following conditions are met:

a. The student'is still pursuing the immediate degree objective
previously identified.

b. The student was a returning recipientain FY 1975 and has
continued to qua1qy each year as a returning recipient under
provisions of paragraph 82b.

c. The student retains the employment eligibility which qualified
him/her for the.fiscal year 1975 grant.

Chap 4/Par 60
Page 18
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63. FULL-TIME EMPLOYMENT STATUS. To be eligible for LEEP as an in- service

student, the student shall maintain full-time employee status ( a

.
minimUm of 30 hours per week) in a publicly-funded agency or full-time
status as a teacher of courses in crime-related degre6 programs. See

appendix 8.) A student who is in an officially organized tadet
Program is not eligible for a tEEP grant. Each student shall certify

his/her.status as a permanent, full-time employee of a criminal

justice agency.
.

,

64. LEAVE STATUS. Personnel on full-time leave of absence are considered
employees of an agency and are eligible for LEEP grants.

a.. Por LEEP purposes, leave classifications include leAve of absence
for temporary disability, for recuperation and for academic leave.
Neither terminal leave or leave for military. service is an accept-

able leave-of-absence category. In the case of criminal justice
teachers, the "agency" is the employing college or university, and
the aca ic leave is a sabbatic4i. (Leave status indicates a

contrac r certain commitment ff rOm the employer for the employee

to retu to the agency.at the same or higher grade, rank or
salary level.) To qualify as academic leave the period of
authorized absence must be full-time and mu be not less than

one regular term of the academic year. Cs aPP endjx-2, page 1.)

,b. The institution must receive and retain agency vertficationiof
the student's status and its estimated duration, if A student is

. on leave.

65. TWO-YEAR GRANTEE OBLIGATION. Grant funds shall be advanced only to
an in-service applicant who enters into an agreement with the Depart-

ment of Justice to remain in full-time criminal justice employment
for a period of two years following completion of any course for
which grant funds are advanced. This provision is effective for
grants for which the period of obligatory employment commences after

June 30, 1973. In other words, if the course completion date is
July 1, 1973 or later", the provision applies as stated herein. The

employment agreement is part of the note form. The student who fails

to remain with criminal justice employment the required length of
time must repay the grant plus interest. See paragraph 114.

66. TEMPORARY EMPLOYEES. A temporary employee or regular employee of a
temporarily funded program is not elLigible for a LEEP grant or

in-service loan.

.67. QUASI-PUBLIC OR PRIVATE AGENCIES. Employees of private or quast-
public organizations are not eligible for LEEP grants. Quasi-public-

organizations are those whose administrative control or-'charter

authorization is non-public, even though the agency financial suppqrt

a.

Chap 4/Par 63
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is 'partially or pri rily public. This category is most likely to
apply to detention and rehabilitation service organizations such as
child care centers, narcotic treatment centers, halfway houses, and -/
release centers. Receipt of LEAA funds forpurposes other than LEEP
does not qualify a private agency for LEEP grants for its employees.

68-70. RESERVED./

SECTION,3. PRESERVICE ELIGIBILITY

71. ENRO LMENT. .Preservice loan recipients must be enrolled in a crime-re at egree prOltrain (See appendix 8 for definition.) administeredby a full-time coodpiator or director at an institution approved
for preservice participation. The crime-related pogram for which
the student enrolls must be responsive to human resources
development needs as identified through systematic, comprehensive,-
planning processes. Preservice pre-law'students or,pre-
service candidates for law degrees are ineligible for.LEEP loans.

72. PRESERVICE FUNDS. The aggregate dollar assistance that may be
awarded by an institution during the program year to new preservice
applicants shall be specified as part of the Grant Award in the:form
of a SPECIAL CONDITION.

73. LOANS°T0 PARTICIPANTS FUNDED UNDER PREVIOUS GUIDELINES. LEEP institu-
tions that do not comply with provisions of paragraph 12c may continue
to make loans to preservice students who participated in LEEP prior
to July 1, 1975,'provided that all of the following conditionare met:

a. The student is still pursuing the immediate degree objective
previously frdentified.

b. The student has continued to qualify each year as a returning
non-transfer recipient under paragraph 82b

c. All other preservice eligibility requirements prevail.

74. PRESERVICE LOAN RECIPIENTS..

..I

a. .Status. In order to receive funds a new preservice student must,
TROT Ty as having at least second-year academic status.

Cpmmitment. Students shall be committed to obtaining full-time
emp oyment in a criminal justice agency.

Criteria for Selection. Before LEEP loan assistance is made ""
available to preservice students, the institution must establish
criteria for accepting students to participate in the reservice

I
loan program. A statement of these criteria must be vailable to

,b.

Chap 4/Par 67
Page 20

30

(.1/4



M 5200.1C .

June 23, 1978

jee.$

LEEP program monitors. In identifyina,these criteria, considera-

tion should be given to the following:

(1) Successful completion of some criminal justice or criminology
courses prior to LEEP participation:

(21 Demonstrated scholastic ability.

(3) Prior or current employment or volunteer experience in some
aspect of criminal justice (which can be considered as a
demonstration of commitment).

(4) Scheduled participation in the internship program sponsored
by the LEEP institution.

75. PRESERVICE COUNSELING

a. Entrance Counseling. At the time of entering the academic program,
preservice students shall be counseled fully regarding the
following matters:

(1) The student's potentiality for successful service in the
criminal justice system, including consideration of:'

(a) Educational requirements

1

(b) Physical and health requirements

(2)

(c) Character qualifications and general characteristics
which can be expected to qualify or disqualify him/her
for future criminal justice employment.

mination of the student's sincerity of occupational
t.

(3) ,A discusiion of course work ang degree plans.

(4) A clear understanding of the st ent's repayment responsi-
bility upon failure or inability to obtain employment in
the criminal justice system upon pletion of course work..

b. Counseling Recoi.ds.

(1) Institutions shall certify in writing that the counseling
required in paragraph 75a has occurred. This certification
shall be countersigned by the student and retained in the

/"Iitl

institution's files.

hap 4/Par 74
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(2) Institutions shall retain ddcumentation
applicants who are denied LEt0 loans as
ate awarded LEEP loans. \

76. PRESERVICE LOANS FOR TEACHER PREPARATI . A full
preparing for a career as a full-time t acher.of
related field of study (listed in append x 8) is
loan. Such students must meet all other eligibil
pertain.

77-80. RESERVED.

on preservice
well as those who

-time student who is
courses in a crime-
eligible for a LEEP
ity criteria which
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CHAPTER 5. DETERMINING STUDENT AWARDS

SECTION 1. FUNDING-AVAILABILITY AND PRIORITIES

81. TYPES OF FINANCIAL AID AVAILABLE. LEEP provides two types of financial
aid to criminal justice students enrolled in colleges and unifversities:

a. Grants for in-service students to pay for tuition, mandatory fees,
and books, not to exceed $400 semester or $250 per quarter for part-
time or full-time study of degree-creditable courses in crime-related
programs or programs in the behavioral, managerial or social sciences.

b. Loins,not to exceed $2,200 per academit ygar for ,full -time study in
degree programs approved by the Administration: Se9 appendix 8 con-
cerning authorized programs for preservice students.

82. -PRIORITIES.- Institutions shall assign LEEP awards to students in accord-
ance with the priority classifications in this paragraph and maximum eli-
gibility provisions set forth in paragraph 83. Loans cannot be
approved for students in category 5 or category 8 unless the instibtion
meets the standards in paragraphs 12c through 18.

a. Order of Priorities.

'(1) Returning applicants who are state or local 'criminal justice
personnel on academic leave

(2) Returning in-service LEEP recipients

(3) Transfer in- service LEEP recipients (as defined ,in paragraph
82c)

(4) Returning preservice LEEP recipients

(5) Transfer preservice LEEP recipients (as defined.ih paragraph
82c)

(6) New applicants who are state or local criminal justice per-
sonnel on academic leave, including eligible teachers and
excluding candidates for law'degrees

(7) New applicants who are state or .local criminal justice employees
includi,ng eligible teachers and excluding law degree candidates

(8) New eligible preservice applicants, excluding pre-law students
and candidates for law degrees

(9) NOF11 in-service applicants who are candidates for law degrees

b. Returning Recipients. The term returning recipients, as used herein,
refers to those students who participated in LEEP at the same insti-

Chap 5/Par 81
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--tution during the previous academic term or during the preceding
programlear. Excluded from this definition are students who are
_commencing graduate study. Such students must compete for funds
in categories 7, 8 or 9.

c. Transfers. For purposes of implementing the LEEP priorities,
ji.arWs are students who have progressed to the associate degree
level-and who therefore must transfer from a two-year institution
t.16:a four-year institution in order to continue prbgress toward
the baccalaureate degree.--They must be baccalaureate degree
andidates at the second institution. Exception may be granted
to,the above requirements in special situations IF approved in
writing by- LEAA.

d. Exceptions, Except6ns to implementing the order of priorities
may be authorized by LEAA. Funds may be approved for specified
groups students rolled in programs that comply with proOsions
of panagraphs-12., th ough 18 and that serve identified human
resource needs. Suc exceptions-must be defined in a SPECIAL
CONDITIWto'the it6tion's Grant Award document. See paragraph
83b(0below regarding implementation.

83. FULL ELIGIBILITY.

a. 'Definition.. ,Full .grant eligibility is,the cost oftuition-; fees,
andbooks; not toexceed $250 per quarter.or $400 per semester.
Full loan:eligibility,is the cost of tuition, fees, and books,
not to exceed $733 per quarter or $1,100 per semester. Book costs
maybe: excluded frOm full eligibility coverage upon written
approval ofLEAA.,

b. Meeting-Maximum Eligibility. The full eligibility of all appli-
cants for, the complete program year must be met in descending
order of riorities. Awards shall not be prorated except as .

noted beloW.

(1°) When. funds ar inadeq ate for meting the full eligibitity
Of all stude is in given priority group, applicants in
that:.group Shall be as fisted on a first-come, first-served
basis.

(2) ,If the institu ion is authorized to expend funds under the
proviOons of ragraph 82d, the Grant Award document may
specify that no all new applicants in higher priorities must
be assisted bef re the excepted applicants receive awards.

(3) There is:ONE EXCEPTION to the prorating ruling. With LEAA
written 'apptoval, ONE group of awards may be prorated, BUT
ONLY-IF,funds are insufficient to serve the full eligibility

Chap 5/Par 82
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of all returning and transfer students. In this instance, awards
may be prorated in the last group that can be served within the
first five priority classifications, and no awards canioe made to
new applicants.

c. Adjusting Awards. The method used for pro-rating awards must be
approved in writing by OCJET. Accepted pro-rating procedures
include the following:

(1)' Limiting'awards to a predetermined number of credit hours
per person;-

(2) Assigning each eligible applicant alset percentage of'his/
her maximum eligibility.

'r<

d. First-come, First-serve Procedures. To process application forms
on a first-come, first-serVe basis, the institution must sequen-
tially number the applications in order of receipt. Such applica-
tions shall be retained until the student can be assisted or until_
he/she terminates enrollment at that institution or ceases to
qualify for LEEP. For purposes of sequentially recording applica-
tions,ginstitutions may use their own forms in lieu of the LEEP-3.

84. PLANNING FOR PRIORITIES. The institution is .expected to plan to assist
all returning students for the entire grant period before assisting
new applicants. Only the number of n applicants-that can be
assisted for the remainder of the gran period from the funds available
should be funded ire any'given academic erm.

a. Application Schedules. Institutions should notify their local law
enforcement communities of registration deadlines and of LEEP
application calendars.

b. Reservation of Funds. It would be unrealistic to impose early
application deadlines on in-service applicants because of the
nature of their employment 'schedules. Accordingly, four weeks
before registration begins, institutions should reserve some LEEP
funds for late in-service applicants. The amount reserved should
-relate to the number of late in-service applic4tions which histori-
cally have been filed during the days immediately preceding
registration.

SECTION 2. DETERMINING GRANTS

85. ELIGIBILITY. The grant program is restricted to in- service criminal
justice personnel as defined in chapter 4.

86. GRANT AMOUNTS. No grant can exceed the statutory limit of $250 per
academic quarter or $400 per-semester.

a. Whole Dollars.. All grants, must be issued in whole-dollar figures.
. If actual costs are not whole dollars, the grant shall be rounded

1/

downward. E.g.,-if tuition, fees*and ooks cost $215.97 the grant
will be $215rand only $215 will be e tered on the institutional
account or disbursed to the student.'`

Chap 5/Par 83
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b. Minimum Awards. If a studeyt does not qualify for at least $20 in
any single academic term, no award can be assigned.

c, Academic-Year Maximum Grant. The academic-year maximum student
grant is $750 for students enrolled in institutions which operate
on a quarter schedule and $800 for students enrolled in institu-

, tions which operate oft a semester schedule.

87. GRANTCOVERAGE. Grant funds shall be used'only 'to cover the cost of
tuition, mandatqry fees, and books.

a. Mandatory fees shall be interpreted to mean only those essential
fees (laboratory, activity, out-of-state) Which are assessed by t%
institution to Ball students, as outlined in the institution's
catalog.

b. The cost of supplies or transportation cannot be paid from LEEP funds.

c. Retroactive awards are not permitted with,LEEP monies. Costs in-
curred in a prior academic term cannot be carried forward for payment
in the current period.

d. Expenses incurred incident to the initial filing of the application'
Tor admission to the institution, such as testing and application
fees, cannot be paid by LEEP funds.

e. Advance Costs. A payment required by the institution in advance of
the official registration day but creditable against the cost of
tuition may be covered by the grant.

f. Boqk Costs. Grant coverage for the cost of books shall be a flat
whole-dollar rate per term or per credit hour. This rate shall be
determined by the institution on the basis of current average costs
for books required in courses for which most students enroll.

88 GRANTS FOR INTERSESSIONS. An eligible in-service employee enrolled in
one course which constitutes a full -time interim term may receive a
grant for tuition, books, and any,special fees charged for the course.
Such a student shall not receive more than the maximum grant per
academic year ($750 a year for institutions having quarters and $800
a year for institutions having"-semesters). E.g., the student may
receive up to $400 (not to exceed tuition, books, and fees) for any. one,
semester or interim term, but shall not receive more than $800 for any
academic year (two semester's AND the interim term).

89. SUMMER STUDY. In summer sessions, the grant shall be limited to the
cost of tuition; mandatory fees, and books, NOY TO EXCEED $250.for the
equivalent of a quarter's course work or $400 for the equivalent of
semester's course work.; grant'i The summer granmay be in addition to the
academic-year maximum grant of $750 for students enrolled in institu-
tions which opei-ate on a quarterAchedule or $800 for students
enrolled in instt Lions which operate on a semester schedule.

Chap 5/Par 86
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g90. NO NEEDS TEST FOR GRANTS. Grant funds shall be awarded without regard
to financial needs.

SECTION 3. DETERMINING LOANS

91. ELIGIBILITY. Any full-time student who meets the qualifications in
chapter 4\ks eligible for a LEEP loan, not to exceed $2200 per academic
year.

.92. LOAN AMOUNTS. The loan shall not exceed $1100 per semester or $733-per
quarter. In no case can a preservice student receive more than one
year's equivalent of LEEPassistance toward an associate degree or
more than three years' equivalent of LEEP assistance toward a bacca-
laureate degree. (Refer to paragraph 45f.)

a. Whole Dollars.-.All loans must be issued in whole-dollar figures.
If actual costs areinot whole dollars, the loan shall be rounded
downward. That is if tuition, fees and books cost $425.96,
the award shall b $425, and only $425 will be entered on the
institutional acc unt or disbursed to the student.

b. Minimum Award. A student must qualify for at,least $20 in any
single academic terwin order to receive an award.

93. LOAN COVERAGE. Loan funds shall be used wily to cover,the cost of
tuition,, mandatory fees and books. `All stipalations set forth in
paragraphs 87a through f shall apply to loans.'

94. LOAN AMOUNTS FOR INTERSESSIONS. In determining loan amounts*, a single
course which constitutes a full-time interim term is considered as

-part of the normal academic year. No loans shall be made separately
for the period between semesters, but loans assigned to full-time
students during and for a semester may include costs incurred in the
interim berms, up to the maximum of $1100 per semester. Enrollment
in an interim teem only without enrollment in eith the preceding or,
following semester does not constitute full-time e rollment.

95. SUMMER STUDY.

a. Eligibility. A student enrolled full time in summer session is
eligible for a loan provided he/she was a,full-time student in
the term immediately preceding summer school.

b. -Amount. The amount a summer session student borrows may be.in
addition to the$2200 which was borrowed for.the regular academic
year. In summer sessions, the loan shall be limited to Idhe cost
of tuition, mandatory fees and books, NOT TO EXCEED $733 for the
equivalent of,a quarter's course work or $1100 for the equivalent

!sof a semester's course work
;1i
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96. FINANCIAL NEED ASSESSMENT FOR LOANS. -A loarl shall be assigned to cover
the costs of tuition, mandatory fees'and.books without regard to
financial need. The loan shall not exceed the cost of tuition,
mandatory fees and books EXCEPT in the case of an in-service employee
on ACADEMIC LEAVE w o demonstrates financial need for additional
assistance. Specia effort'shall'be made to provide adequate-LEEP
funds to in- serving students on academic leave. The assessment of
financial need for hese students shall take into full consideration
the cost of school ie's and transportatiah as well as the extent
to.which the family HTfcome has'been reduced byistudent status. In no
case shall th amount of the loan exceed $2200 per academic year.

SECTION 4. CONCURRENT REO(IPT OF GRANT AND LOAN

97. ELIGIBILITY. A full4ime student employed full-time by a criminal.
justice agency or on academiC leave from such agency is eligible to
receive both grant and loan funds.

98. COVERAGE. The combined award cannot exceed the cost of tuition,
mandatory fees and books unless the applicant is an in-service student
on academic leave with demonstrated financial need for additional

. funds. In the latter case, the combined award cannot exceed either
the amount of financial need or the statotOrmaxtIV9 fcm a grant
plus $1100.

99. CHOICE OF SINGLE FORM OF ASSISTANCE. Some in-service students prefer
to limit their obligations' to those, of one program rather than two.
That is, they prefer all assistance to be under the loan program
rather than in the form of grant and loan. Such use of funds is
permissible.

100.-109. RESERVED.
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CHAPTER 6. RECIPIENT OBLIGATIONS AND REPAYMENT PROVISIONS

SECTION a. GENERAL RESPONSIBILITIES

116. APPLICATION FOR ASSISTANCE. Students should apply for LEEP assistance
at the time of application for.admission to an institution of higher
education.

a. Application Forms. Students shall accurately complete appropriate
parts of. the LEER Student Certification and Note (LEEP-3). Spaces
for entering'amount of award (Part 3 of LEEP-3) shall be completed
by the institutional representative. (See sample form in
appendix 7.)

b. Updating Certification Data. Recipients of LEEP assistance shall
promptly notify LEAA through the institutional representative of
all changes in name, address, student status, including change

," of institution and employment.

111. ACADEMIC LEAVE OF ABSENCE FOR IN-SERVICE STUDENTS. An in-service
student who seeks leave status should apply for and receive written
approval for academic leave of absence from the employing agency for
full-time study before applying for admission to the collegiate
institution.

112. PRESERVICE STUDENT OBLIGATIONS.

a. Application Deadlines.. Preservice students -should apply for
LEEP early so that the institution can have a firm idea of how
many preservice students are requesting aid. Institutional
application deadlines may be as early as six months before opening
fall enrollment.

Career Counseling. The preservice student shall commit himself
orlierself to a career in criminal justice in order to qualify
for loan assistance. The student should counsel with institutional
officials-and potential employers to obtain gUidance regarding
educational, physical, age and other agency qualifications needed
to satisfy future tnttial employment Tuirements.

c. Employment Obligations. The preservice tudent is.obligated to
seek and-obtain full-time employment wi h a publicly funded
law enforcement and criminal justice agency after completion
or termination of the educational program, or else must repay the
LEEP loan. within the terms of the notes. (See section 3, page 31.)

Chap 6/Par 110
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SECTION%2. GRANT OBLIGATIONS AND REPAYMENT

113. TWO-YEAR OBLIGATION. Grant funds will be advanced only to an in-
service applicant who enters 'into an agreement with the Department of
Justice to remain in full-time criminal justice employment for a period
of two years following completion of any course for which grant funds
are advanced.

a. The 1973 statutory change in the employment requirement set forth
in Guideline Manual 5200.1A, 5200.1B, and 5200.1C is effective for all
student notes for which the course completion date is after
June 30, 1973. All other notes are subject to the provisions of
the Omnibus Crime Control and Safe Streets Act (P.L. 90-351) as
amended by the Omnibus Crime Control Act of 1970 (P.L. 91-644).
Before the 1973 amendment, a grant recipient was required to remain
with the same employing agency for two years.

40 b. The NO-year obligation is interpreted to mean two complete,
contihuous years arter completion of a LEEP-supported academic term.
The da1te for determining the beginning of any two-year period of
obligatory employmentwill be the date verified as the course comple-
tion date by the institution. Each grant has a separate repayment,
period, and repayment periods sometimes overlap.

114. REPAYMENT UPON EMPLOYMENT TERMINATION. Grant recipients Whosterminate
full-time criminal justice employment before serving the required
length,of time shall begin repayment of grants for which the two-year
service obligation has not been fully completed. Upon such conditions,
a student is obligated to repa the FULL amount of grant funds advanced
to him /her plus interest. No o-rating of employment credit will be
allowed for completion of a frac on pf the two-year employment
obligation period.

115. EMPLOYMENT CREDIT EARNED AS STUDENT. A student who is employed full
time as a criminal justice officer or an officer on leave of absence is
entitled to employment credit while in school. Ongoing employment is
credited against each grant awarded in previous academic terms. A
student may enroll for a new academic year, continue his/her employment,
and bytarning employment credit on the earlier grants.

116. EMPLOYMENT CREDIT FOR TEACHERS. Full -time criminal justice teachers in
collegiate institutions are entitled to employment credit for teaching
service which complies with the provisions set forth in paragraph 61.
In such a case, the "employing criminal justice agency" may mean the
criminal justice college,,school, or department of the employin
educational institution. Otherwise, the provisions of paragrap s 113
through 115 apply.
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.4117. WITHDRAWAL, FAILURE, INCOMPLETE STUDY. Fai/uret complete sati§factorily
any course for which a grant has been advanced do 'not.tancel the
student's obligation with regard to repayment of f dsusedtto support
that course. All recipients, whether,they pass, wit from study,
or foil, enter the twp-year obligatory employment period on the4date

.

verified by the school:as the course.completion date. LEEP funs should
be dented 0student,who has accumulated.a record of failures, with-
drawals and/or inco etes. See paragraphs 147a through c concerning_,
award adj, stmen r students who withdraw.

118: GRANT REPAYMENT PROVISIONS. '

a. 'Payment Computation. -Repaymet of grants for failure to compl te
required employment shall include a seven percent simple.interest
charge per annum on the outstanding principal. Ainimum,payments of
principal and interest shall be $50 monthly, payable quarterly.

b. Repsyment Period. When the grantee defaults on the employment
f z obligation, he/she enters repayment status the first day of a

calendar month after terminating.full-time. criminal justice employ-
ment. The total-repayment period shall not exceed ten years.

c.
, .

Disability, Death, Bankruptcy. Disability, death, bankruptcy.and
hardship provisions applicable to loan Cancellation also apply to
defaulted LEEP grants. See paragraphs 123 through 125 and 126c.

SECTI06. LOAN CANCELLATION-AND REPAYMENT.

119. LOAN CANCELLATION FOR,E4LOYMENT. Forgiveness of indebtedness for
.full=timecriNinal justice service is-grotirded for in the Act:'

"the total ariG4 of any ..:loan, plus interest, sh' 1 be
canceled for serlijce as a full-time.officer or employe of ,
a laW enforcement and criminal justite agency at the ra e
of 25 percentum of the total amount of such loans plus
interest for each complete year of such service or its
equivalent of such service, as detprmined under regulations
of the Administration."

Qualification of employmentofor loan car' ellation shall be determined
by LEAA.

120. CANCELLATION-EARNED AS STUDENT. A student who is a full-time 'criminal
justice empoyee as defined in this Guideline Manual entitled to

loans away Orpti:u
.naschdol Ongoing employment is credited againstemploymerit

121. TEACHER ELIGIBILITY FOR LOAN CANCELLATION. :Certain teachers qualify for
25 percent loan cancellation. To earn cancellation, a former borrower
must be a full-time teacher of courses ina crime - related degree program
in a collegiate institution which actually receivels LEEP funds.
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122. CERTIFICATION OF TEACHER ELIGIBILITY. A teacher eligible for loan
cancellation shall.Submit to LEAA certification of the following by
the chief administrative officers,, pf the department in which he/she
teaches:

a. Name of college, school,' or department and name of the academic
,program.

b. That teaching service covers a complete academic year(or its
equivalent). A complete academic year of teaching service shall
be comprised of any two complete and successive half-years, not
including a summer session. Teaching full time during the
second half of one academic year and the first half of the
following academic year shall be considered as a complete
academic year of teaching.

123. LOAN CANCELLATION FOR DISABILITY. A borroWer's loan(s) shall be
1 cancelled for-permanent and total disability.

a. Definition. Permanent and total disability normally is con-
strued to mean inability to engage in any substantial gainful

.activity because of a medically determinable impairment which
is expected to 'continue for a long and indefinite period of
time or to result in death.

b. Determination.. A student's qualification for cancellatioh on
a disability basis' will be determined by LEAA, based on medical
information supplied by the borrower. A LEEP-13 form should be
obtained from the Office of the Comptroller, completed by the
recipient and his/her physician, and returned to the'Office'.of
the Comptroller.' '(See paragraph 140i.)

124. DEATH. A borrower's loan(s) shall be cancelled'upon his/her death
Tri-tertificate of death or other official proOf is-filed with
LEAA.

125. BANKRUPTCY. If a LEEP recipient's indebtedness fs due and payable
at the time of bankruptcy adjudication, the indebtedness may be
cancelled or a claim filed.

a. Recipient Earning Cancellation or Employment Credit. If the
recipient is earning.annual loan cancellation or employment
credit on any:grant at the time of filing for bankruptcy or
insolVency, his/her LEEP liability is considered to be contin-
gent and unliquidated. Therefore, a legal determination of
bankruptcy or insolvency will not affeCt the LEEP obligations.

r7-)

b. Notification. Official notice of a determination of bankruptcy
dr insolvency miest be filed with LEAA.
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126. DEFERMENT of LOAN REPAYMENT.

a. Armed Forces Service.* Interest shall not accrue and installments
need not be paid for a period-not to exceed four years on any
loan awarded prior to August 1, 1978. Loans awarded after
July 31, 1978 are not subject to these repayment deferment pro-
visions UNLESS the borrower is a CONSCRIPTED member of the Armed
Forces of the United States. To obtain deferment, a copy of A
DD-214 (Armed Forces of the United States Report of Transfer or
Discharge) must be submitted4to the LEAA Office of the Comptroller,
Accounting Division.

b. Continuing Student Status. As long as, a borrowdr is a full -time -

studet, even though he/she may transfer to another institution,
no lo n repayment-is required and no interest accrues.

c. UndugriHardship. A-borrower who is unable, due to extraordinary
cir4mstances, to comply with the repayment obligation may apply

4 to,LEAA for deferment of repayment. Interest will continue to
accrue even though repayment may be deferred.

127 LOAN REPAYMENT PROVISIONS.

Repayment Phase. A LEEP loan enters the repayment phase when a
borrower ceases 'to be a full-time student. If a borrower fails
to complete or withdraws from the,program in which he/she is
enrolled or if the borrower becomes a part-time student, the loan
enters the repayment phase.

b. Repayment Requirement. Loan repayment is required if after loss
of full-time status a borrower ts not employed by a criminal
jOstice agency.

c. Grace Period. This is the time between which the borrower
terminates full-time student status and the repayment period
begins. During this period, no payment is required and no
interest accrues. The LEEP grace period is of six months

.duration and applies only to the loan.

d: °Computation of Payments. A LEEP borrower agrees to repay the
\(! principal amount of his/her loan plus simple interest within ten

years after` the repayment period begins, or within a shorter -

period if indicated. Interest accrues at the rate of seven per-
cent per annum on the unpaid loan bliance, but only during the
period of repayment. Repayment must be not less than $50 per
month, paid in regular quarterly installments of $150. The first
payment is due nine months after a student ceases to be enrolled
full time.
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128. ELIGIBILITY FOR LOAN CANCELLATION. The following is a listing of
types of employment that qualry for loan cancellation:

a. Employees of. State, local or Federal public law enforcement
agencies that have as their primary function the enforcement of
criminal law. Included at the Federal level are all criminal
investigators classified in Series 1811. Military police are
excluded.

b. Employees of local, State or Federal.public court systems who are,
directly responsible for the processing of criminal cases.

c. Employees of any local, State or Federal public correctional,
probation or parole agency or organizational unit which is
responsible for th direction, supervision, training, care or
rehabilitation of the incarcerated or other persons who are
subjects of court action. Juvenile correctional agencies are
included.

d. 'Employees of public regulatory agencies (i.e., fish and wildlife,
park rangers, etc-.) who exercise full peace officer-powers as
part of their general responsibility of, enforcing criminal law.

e, Employees of publicly-funded rehabilitation centers, homes, and 4

halfway houses for juvenile delinquents, convicted felons or
narcotic addicts.

f. Employees of non-profit privately owned or qua,i public (control
or financial support is partially private)- criminal justice

;

agencies, the primary mission of which p rtains to juvenile
,delinquency prevention, court-referred j venile delinquents,

. convicted felons or narcotic.addicts.

g. Professional employees of State Planning Agencies established
pursuant to Title I of the Act and their regional or local
planning units.

h. Professional employees of LEAA.

i. Professional employees of local, State or Federal agencies which
are responsible for planning programs for the prevention of
narcotics addiction and juvenile delinquency.

j. Teachers in institutions of higher, education that receive LEEP
funds who teach full-time in a crime-related degree program
as defined in appendix 8 of this Guideline Manual.

129. ELIGIBILITY CAVEAT. Loan cancellation eligibility cannot be equated

with grant eligibility. They are ,not always the same.

130-134. RESERVED.
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CHAPTER 7. PROGRAM ADMINISTRATI PROCEDURES

SECTION 1. ENERAL ADMINI TRATION

135. LEEP APPROPRIATION. The Congress annually appropriates funds to sup-
port LEEP in response to a reqUest in the President's budget and author-
izing legislation. Until Congress takes action on the appropriation
'request, the amount available for LEEP in a given year is not known.
Under stich circumstances, the initial funding of institutions will be
determi ed unde a Continuing Resolution. The Continuing Resolution
authoi;es LEAA to commit funds at the level of the previous fiscal
year's expenditures or the level of the President's budget request,
whichever is less.

136. FUND. DISTRIBUTION. Neither a statutory nor administrative allotment
formula' governs LEEP fund distribution. Consideration is given to
state percentages of gross population and criminal justice practitioners,
the dollar requirements for returning students, and institutional
records of financial management. Distribution of funds not required,
for returning students is based primarily onithe availability of quality
educational programs responsive to criminal justice ,human resource
needs- identified through a comprehensive analysis and planning process.

137. INSTITUTIONAL APPLICATION. Institutional applications for LEEP funds
shall be submitted annually to OCJET. Applications shall be submitted
by institutions already partic.T.Jating in the program as well as by

' those making their first ar'nliction. QuestiOns concerning the appli-
cation should be direci OCJLT,or to the State Planning Agency tf
LEAA so directs.

138. LEEP TERMS`OF AGREEMENT. Three copies of Form LEEP-2, LEEP Terms of
Agreement, shall be prepared by the institution upon,entry into the
program or as required subsequently by LEAA. The original and one
copy will be signed by an institutional official who is authorized
to contract for the institution. The signed copies shall be sub-
mitted to OCJET. THE THIRD COPY SHALL BE RETAINED BY THE INSTITUTION
until a copy which has been executed by the Director of OCJET is
returned for retention in the institution's permanent files.

139. AWARDS TO INSTITUTIONS.

a. LEEP Program Year The usual institutional LEER-. grant is awarded
for a program y- t extends from August 1 through the
following July 31. the program year and the Grant Award period
are usually the ipame.

b. LEEP Grant Awards. An official LEEP Grant Award document (LEAK'
Form 4000/9) notifies each institution of the amount and period
of the award. The Grant,Award is a binding commitment on the
part of LEAA. LEAA is obligated to make funds available on an
as needed" basis forthe full amount of the award, as amended.

The acceptance of the grant by the institution creates a legal
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obligation on the part of the institution to use the funds for student
grants or loans in accordance with the conditions of the Grant Award
and the provisions of the Guideline Manual. Any funds improperly
applied 'and/or all unused funds shall be refunded to LEAA.A Refer to

paragraph 150.

c. Use of LEEP Funds. Institutional funds can only be expended within
the grant period specified on the Grant Award document. The institu-
tion is expected to plan fund utilization to assist all returning
students for the entire grant period before assisting new applicants.

(1) The "Amount Awarded to Date" shown on the latest Grant Award
document is the maximum amount available for utilization. Under
no circumstances can the total of student loans/grants in 0
grant period exceed the amount shown in the "Amount Awarded to
Date" block'ory the most recent Grant Award document.

(?) The Date off Note on the executed LEEP-3 determines the program
year to whfich the note is applied. The Date of Note (the date

the course begins1) must fall within the period of the Grant Award.

(3) LEEP funds CANNOT BE RESTRICTED for the exclusive use of students
attendinga particular division, school or department of a college
or university if there are available other programs which meet the
requirements set forth in chapter 2 and 3 UNLESS the Grant Award
document so specifies. ).7

(4)' Funds can be advanced to students solely to cover costs incurred
through course enrollment as follows: tuition, books and fees,

and financial need as specified in paragrap 96.

d. ,Administrative Costs Not Allowable. The institutional award consists
of funds for student grants and loans only, stibigetto restrictions
set forth in the Grant Award document. Funds cannot be used for
Oministrative cost reimbursement.

e. Adjustments to Grant Awards. The institutional award may be increased
or decreased during the program year. A supplemental Grant Award
document will be issued to effect an increase to the Grant Award, and
a Grant Adjustment Notice will be issued to decrease the Grant Award.
This deobligation may necessitate a return of funds previously re-
ceived by the instittition. Institutional requests for changes in
awards should be addressed to OCJET.

f Close Out of Program Year Institutional LEEP Acounts. All funds

disbursed to the institution must be accounted for with executed
notes and/or refund of unexpended dollars. The institutional LEEP
account must be.closed out at the end of the grant period in accord-
ance with accounting procedures set forth in this Guideline Manual.
Refer to paragraph 150 especially.
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SECTION 2. THE LEEP SYSTEM FORMS

140. FORMS FOR CENTRALIZED SYSTEM. The Law Enforcement Edutation Program
centralizes the handling of billing and. collections and maintenance
of institutional and student accounts.,. All forms except LEEP -1, LEEP-2,
LEEP-3 must be requested from the Office of the Comptroller. The'
following forms are required for program operations. (Sample forms
appear in appendix 7.)

A

a. LEEP-1. The LEEP Institutional Application is the program-year
application to participate in the program.

b. LEEP -2. The LEEP Terms of Agreement when executed is a legal
agreement between LEAA and the LEEP-participating institution.
(See paragraph 1,38.)

c. LEEP-3. The LEEP Student Certification and Note is the form to
complete for the student award transaction at any given
institution. (See paragraph 141.)'

d. LEEP -5.. The LEEP Summary and Certification Sheet is the form to be
used in transmitting executed student notes to LEAA in Washington,
for recording institutional expenditures by priority groups, and
for recording expenditures confirmed by LEAA. (See paragraph 143.)

e. LEEP-6. The Statement of LEEP Account is a form mailed quarterly-
to students in repayment status; it is also used by students to
inform LEAA of employment or deferment status or to request
deferment, cancellation or information. (See paragraph 144.)

f. LEEP-9. The LEEP Rebate Credit form is to be filled out by the in-
stitutiOn only in the unusual event that internal control systems
fail to detect downward note adjustments until after the notes
-have been forwarded to LEAA in Washington. This form may never
be used to increase the amount of a note. (See paragraph 147.)

g. LEEP-10. The Change'in Status form, which is supplied to the
institution by LEAA, shall be submitted to LEAA promptly, by the
institution in the event of change in student status, name, Social
Security Number, or permanent address. A LEEP-10 should also be
submitted each term for any previous LEEP recipient who currently,
is attending classes full time but is notnow receiving LEEP
assistance: The LEEP recipient may also submit this form to LEAA.
If a LEEP-10 form is submitted to correct a Social Security Hunter,
no other status change may appear on that particular LEEP-10.

h. LEEP-12. The LEEP Note System Control Log is to be used in conjunc-
tionswith the LEEP-5 in transmitting executed student notes to LEAA
in Washington. After the notes are procesed by LEAA, the LEEP-12
lists the award recipient, dollar amount and reason for rejection
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of each note which LEAA returns to the institution. It also shows
the total number and dollar amount of notes received and processed

. by LEAA in Washington. Rejected notes must be corrected and
resubMitted to LEAA in Washington in accordance with note trans-
mittal procedures. (See paragraph 146.)

i. LEEP-13. This form is the Application for Cancellation of Debt
on Grounds of Permanent and.Total.Disability. Itjs available,
from the LEAA Office of the Comptroller, Accounting Division.
(See paragraph 123.)

141. FORM LEEP-3, LEEP STUDENT CERTIFICATION AND NOTE.

a. Use. The LEEP-3 must be completed each academic semester
quarter or term. All studentsishall contact the instikutio
before each term begins in order to obtain LEEP funds for the '6..0..

subsequent term.

b. Immediate Degree Objective (Block 11). This objective is the

degree that will be achieved most immediately even though the
long-range goal may be higher. An application submitted, to a

junior college, for example, must show an ASSOCIATE degree
objective.

c. Major Field of Study (Block 12). ThiSiresponse should indicate
the kind of degree program in which the recipient is enrolled or
INTENDS to enroll.

,d. Certification ,(Block 27). The student's sinning in Block 27 u
theltEP-3 ackhowledges and establishes a legal obligation with
the U. S. ,Department of Justice for a specific dollar amount.

0

e. Date of Note (Block 31).' The Date of Note must be the date that
- the course begins and shall identify the program year institu

tional Grant Award to which the note is. charged: All notes
representing expenditures for a program year must contain a date
which is within that program year. THIS DATE SHALL BE ENTERED

BY THE SCHOOL.

f. ,Grant Number. Institutional. Representatives must enter the Grant

Number in Block 33. This number is obtained from the school's
Grant Award document for the program year against which the
executed notes are applied.

g. Award Amounts. Award entries in Blocks 28, 29 and 30 must be

141-01:r DOLLAR FIGURES. Changes to dollar amounts of awards after
the original amount has been entered must be acknowledged by.the

..6propriate individuals. CHANGES MUST BE IN WHOLE,DOLLAR AMOUNTS.

II
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(1) If the award is reduced through a rebate (refund to the stu-
dent account), the amount, of the reduction-must be entered
on the rebate line of the note prior to'submission to
Washington. The adjusted total must be recorded and the
Institutional Representative must initial the transaction in
the space provided for that purpose. Such rebated funds
revert to the institutional account for subsequent expenditure
within the program year. (See paragraph 147.)

(2) If the award is increased after the figures have been entered
on the note, FOTH-The student and the Institutional Repre-

r^- . sentative must acknowledge the alteration initialing all
changed entries. DO NOT use the Rebate line for INCREASES
in theoward. ,

(3) DO NOT submit photocopies of corrected notes to LEAA in
Washington to change amounts of awards previously submitted.

h. Restoration of Improperly Awarded Funds. Restoration of ft.nds
awarded to students in error must be made from a source other
than the institutional, LEEP account.

i. Comaker Requirement. A comaker who must be of majority status
shall sign a separate Comaker Certification in states where the
signature of a minor is not legally binding.

Distribution of Copies. Original copies of all executed notes
shalT-be forwarded to LEAA in Washington, Office of the Comptroller,
in accordance with provisions of paragraph 146. One copy shall be
retained in the student's file at the institution for review and
subsequent audit. One copy of the fully executed note shall be
given to the, student. A copy of the Comaker Certification, if
any, shall be given to the comaker.

lc. Preparation of Notes. Institutions must ensure that all notes are
accurate, legible,, and complete. Executed notes are the source
doCuments for accountability of institutional funds, establishment
of student liability and for collection of program info mation.
Improperly completed LEEP-3s will be returned to the in titution
for correction. Such action will delay the delivery of e next
advance of funds to the school and may reduce the amount of cash
that will be advanced\for the succeeding term. Institutions are
cautioned to Avoid thefollowing common errors, the FIRST FIVE OF
WHICH,ARE CRITICAL and will result in return of notes to the school.

j.

(1) Sign4ure of student or Date of Note,is missing;

(2) Dollar amount is omitted, or award is in excess of statutory
limits;
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(3) Student's name and/or address is missing or incomplete;
(4) Missing, illegible or inaccurate Social Security Number;
(5) Missing or inaccurate vendor code or Grant Award number;
(6) Name, title, or signature of the Institutional Representative;
(7) Date of birth is incomplete, inaccurate or omitted;
(8) Full-time or part-time student status is not indicated;
(9) Grants are improper (larger than the statutory maximum);

(10) Loans are made to part-time students;
(11) Alterations to the note modify the legal stipulations of the

contract;
(12) Citizenship status is not indicated;
(13) Major field of study is not shown;
(14) Certificate or degree objective is not shown.

142. LEEP RENEWAL NOTE (Lai' 1 The;use of this form has been rescinded.

143. SUMMARY AND CERTIFICATION SHEET
ft.

(LEFT r' em IFFP ") serves as a
transmittal sheet for 7-7 xecutej !d, I , When the LEEP-5
is complete-1, the top - L, of a i_,T i, also mu.,L be completed and
mailed with he LEEP-5 and notes to the LEAA Office of the Comptroller,
Accounting Oft :re. At this time a COPY OF THE LEEP-5 (BUT NOT THE
LEEP-12) MUST BE MAILED TO OCJET. Failure to submit a LEEP75as
required may result in discontinuation of funding.

. a. Program Year Integrity. The schoo must use separate LEEP-5s for

submitting notes from different prcitram years.

b. Grant Number. The Grant Number (Sa,ction A, item C) must match that
on the LEEP-12 and in the Grant Awiti'd document that pertains to the
rotes being transmitted to the LEAA Office of the Comptroller.

c. ummary of NOtes EnClOsed (Section B).

.(1) . Each' program year represents a separate award. An institu on

begins each program year. with a cash balance,pf zero. The
first LEEP-5 of each program year will reflect a previolis
closing cash balance of 'zero: ee line 12. ) ,/ -.1..

.

,

(2) The'number of rejected notes (line 15 of the LEEP-5) is the
total ,reported as rejected on all LEEP-12s received since
the last LEEP-5,for the same program year was submitted..

1

d. Classification of Award Recipients (Section C).

(1) Refer to guideline 82a for priority classification of all notes
Do not include resubmitted notes under a priority number.

,M Res'ubmitted notes are notes prOviously rejected by LEAA that
are being transmitted by the school. Resubmitted notes must
be recorded on line. 29. They should not be entered oh a
priority line because they have been classified by priority
on a previous LEEP -5.
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(3) Total notes submitted 'Fri Section C musteqiial notes in
Section B.

e. Final LEEP-5. When the last LEEP-5 for any program year is sub-
mitted to LEAA, the Institutional Ripresentative should write
FINAL in Block 11 of the LEEP-5 form. This action will initiate
any needed accolunt reconciliation processes, including deobligationof any unused funds.

144. STUDENT STATEMENT OF LEEP ACCOUNT. Form LEEP-6, Statement of LEEP
Account, serves two purposes. It notifies former LEEP recipients of
required quarterly repayments, and it provides LEAA a means of main-
taining an up-to-date record of each recipient's current status. ,LEAA
mails the form quarterly to recipients who are in repayment status and
annually to all other LEEP recipients. .All inquiries concerning indi-
vidual LEEP accounts should be addressed to the Office of the Comp-
troller. (See -address in paragraph 144d.)

a. Account Number. The student's Social Security Number becomes
his/her LEEP account number. The Social Security Number shall be
included in all correspondence. LEEP recipients shall notify
LEAA of all changes of-address, name, LEEP participation, permanent
address, or incorrect Social Security Number. (See LEEP-10, para-
graph 140.)

b. Initial Statement. The first loan statement will be mailed to a
borrower six months after departure from full-time enrollment.
The total indebtedness outstanding on more than one promissory
note will be consolidated for purposes of repayment or loan
cancellation for preservice students.

c. Billings Former LEEP recipients will receive billing statements
on a quarterly basis. All changes in status that affect repayment
will be adjusted to one of the billing dates. Payment or a
completed Certification Statement (included on the back of the\
LEEP-6 form) is due no later than 30 dys from the date of- billing.

d. Repayment. Upon receipt of a billing statement, the former LEEP
recipient must either complete Sections B and C of the billing
statement or send a payment to LEAA. Repayment checks must be
made payable to "LEEP - Law Enforcement Assistance Administration,"
and the student's Social Security Number should be indicated on
the face of the check. Repayment should be mailed with the carbon
copy of the LEEP-6 to the following address:

Law Enforcement Assistance Administration /
U. S. Department of Justice
Washington, D. C. 20531

Attention:' Office of the Comptroller
Accounting Division
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e. Completion of Section B:',4pon receipt of the LEEP-6 the borrower
or grant recipient who is TNT required to make cash repayment must
complete Section B wind submtt the form to LEAA. On the LEEP-6,

the recipient can report any of the following conditions which per-
tain to his/her repayment schedule:

(1) Full-time employment with a criminal justice agency.

(2) Service with the Armed Forces,

(3) Permanent and total disability,

(4) Resumption of full-time student status,

(5) Completion of two-year employment obligation, or

(6) Other circumstances justifying a request for repayment

cancellation or deferment.

f. Determination of Cancellation Eligibility. Whether or not employ-

ment with a specific agency qualifies a.'former borrower for
cancellation is determined by LEAA.

a
g. Recipients Entitled to Cancellation of Credit. A former LEEP

recipient who is entitled to loan cancellation or employment credit
on a grant should complete Section B and have Section C completed
by an authorized official of his/her employing agency. The com-

pleted billing statement must be returned to LEAA, but no repayment
is required.

14.5. LEEP.SYSTEM NOTE CONTROL LOG (LEEP-12). The LEEP-12 must be submitted

in conjunction with the LEEP-5 to transmit notes to LEAA in Washington
(see paragraph 143). The shaded areas, and ONLY the shaded areas of
the LEEP-12 must be completed by the institution. An adding machine
tape or computer listing reflecting all notes in the order of'their
submission MUST accompany the LEEP-12. When completed by LEAA and
returned to the institution, the LEEP-12 serves as a receipt for the
dollar value of accepted LEEP-3s.

a. Notes Submitted. The Total Notes Submitted figure entered in the
shaded area .must match the Total Notes 40bmitted figure reported.
onthe LEEP-5. The information on Number 'of Notes and-Dollar
Amounts represents all notes which accompany the LEEP-12.

b. Rejected Notes. The manual rejects, edit rejects, and update
rejects are listed separately at the bottom of the form. To
determine the total of rejected notes, subtract line 7 from line 3.

c. Submissiqp'Date. This date must match the. date of certification

in part'D of the accompanying LEEP-5.
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d. Typed Name and Phone Number of,Contact at School. The
person who prepares the form and can answer questions'from
LEAA should be listed here.

SECTION'3. PROCESSING OF EXECUTED STUDENT NOTES

146. TRANSMITTAL OF NOTES. Executed Notes are negotiable documents and must
be handled accordingly.

a. Timetable for Submission. No later than 20 calendar days after
the end of the rebate period for EACH ACADEMIC 11FM, the institution
shall forward all executed LEEP-3 forms to LEAA in Washington with
a completed LEEP-5 and a LEEP-12. Failure to submit notes in a,
timely manner will delay disbursement of additional cash advances
to the Institution.

b. Mailin . The notes shall be, packaged securely and sent by
E GIS ED MAIL. A single wrapping is insufficient to insure

delivery to LEAA. The proper mailing address is:

U. S. Department of Justice
Law Enforcement Assistancd Administration
Washington, D. C. 20531

Attention: Office of the Comptroller
Accounting Division

147. REBATES_

a. Adjustments to the LEEP-3. See paragraph 141g(1). All rebates
must be in,wholellollar amounts. EVERY EFFORT SHOULD BE MADE TO
ASSURE THAT REBATES ARE APPLIED PRIOR TO THE SUBMISSION OF NOTES
TO WASHINGTON.

b. Original LEEP-3 at Institution. When the executed student note is
at the institution, the reimbursement should be returned to the
institutional LEEP funds, and NOT to the student. Student notes
must be adjusted to reflect the partial return of the grant or
loan. Rebate alterations to the note must be initialed and dated
by the Institutional Representatiye.

c. Original LEEP-3 at LEAA. If in an unusual circumstance a rebate
is approved after the original executed student note has been
forwarded to LEAA in Washington, the institution must complete and
submit to LEAA in Washington, a LEEP-9, "Rebate Credit'Form." This
form is to be sed for all rebates. If the rebate does not-apply
to a current pr gram year award, the LEEP-9 must be accompanied
by a refund check. LEAA will return a verified copy of the Rebate
Credit forw(LEEP-9) to the institution. Upon receipt of the yeri-
fled LEEP-9 applicable to the current program year award, rebate
funds are to be treated as positive adjustments to the
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cash balance and are to be reflected as such on institutional
records and the LEEP-5s. A subsequent reduction of the
student file copy should be made. A period of up to four weeks
should be allowed for processing of these forms. NOTE: A LEEP-9
MAY NEVER BE USED TO INCREASE THE AMOUNT OF A NOTE.

d. Check Control and Reporting Sysem. Most institutions have
instituted a check control and reporting system that alerts the
appropriate office or offices when students receiving financial,
support withdraw from classes. This procedure is intended to
assure that rebates are not given to students whose tuition is
paid through a student financial aid program. It isAuggested
thlt an institution adopt such a systemcif one is not now in force.

1
14,

SECTION 4. LEEP INSTITUTIONAL ACCOUNTING AND REC6RDS1

148. INSTITUTIONAL ACCOUNTING RESPONSIBILITIES. ,Institutions may use any 0

auditable document or form to evidence the delivery of.awaUed funds_
to a student or student account. -,Insptations are resPOnsigle for
assuring that all LEEP awards are used for legitimate educational
expenses. Institutional records must account adequately for the
utilization of LEEP.funds,including interest earned on LEEP monies.
Any generally accepted accounting-practice,regardless of-whether the

-- institution' uses a.cash disbursement, accrued cost accounting or funds
-accounting basis, will be acceptable TO,- audit purposes. ',Cis

.
suggested, however,tfiat a Voucher system be used in lieu of accomplish-
sing transactions by. cash or checks. This is to ensure that LEEP funds
are used for educational expenses only.

149. INTEREqT EARNED ON LEEP FUNDS. Any interest which accrues on LEEP,
Federal funds must be returned by eparate check to the Office-of the
Comptroller in WashingtonD.C.-, ogether with the submission of the
LEEP-5, Summary and Certification heet. Checks must be made payable
to:"LEEP.- Law EnforcementAssistance AdMinistration." The institutional
vendor'code and the words LEEP INTEREST PAYMENT must be indicated
directly on such checks. It is not'intended, however, that funds NOT
required for student awards remain at the institution long enogh to
earn interest. .

_

t.,

150. UNUSED FUNDS AND THE RETIIRN,OF FUNDS AT TAE END OF A PROGRAM YEAR.
No later than 30 calendar days after the ehd of the grantaVard period,
all unused.funds shall be returned to LEAA. All refund checks (ex-
cluding interest checks) should be it whole dollars,- If an institutioq
is unsure of the exact amount, contact the LEAA Office of the

Comptroller, Accounting Division in Washington .prior-to check writing.

a. A check for the unused funds, payable to "KEEP - Law Enforcement .

Assistance Adminitration,!' must be remitted to LEAA.. The, check
-must,bear the notation "Return tf.Unused funds- (grant #)"; must
identify the applicable grant award [fiber and-must indicate the
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vendor code, A COPY OF THE CHECK MUST BE SENT TO OCJET.

b. Unused funds are equal t9the difference between total money'
received by the institution and the dollar value of LEEP-3 forms
received and accepted by LEAA in Washington and dat9.41 within the
period of the institutional grant award. Failure to refund monies
required by Washington may result *in discontinuWon of funding,

151. AUDITS OF INSTITUTIONAL ACCOMS. From-time to time institutional
LEEP accounts will be auditerfor compliance with program guidelines

*I" and for fiscal accountability. Any grant or loan funds awarded to
ineligible stildents or otherwise utilized in non-compliance with4phe
LEEP Terms of Agreement, stipulations set forth in this Guideline'
Manual or with conditions otherwise specified by LEAA must be repaid
to LEAA from institutional funds. As effthorized by Section 521(b)
of,the Act, LEAA shall have access for auditing' and examination purposes
to any Bbek.4_, documents, papers, and records of the retipients that are
pertinent tcAthe grants received. Pursuant to,U.S._Public Law 93-380,
the Education.Amendments of 1974, students' records may be released in
connection with a student's application for, or receipt of financial
aid without requiring the written consent of the student or parent

4 Dec. 438 (b)(1)(03.

152. MAINTENANCE AND RETENTION OF RECORDS. All accounting record and
documentation must be retained for a period of five (5) years after
the close of the program year in which a transaction occurred.

a. In addition to normal accounting records maintained by the
institution, documentation of student awards should inclutje
at least the following: ,4

(1) Institutional copy of LEEP-3, LEEP Student,Certification and
Note;

(2) Documents supporting the actual cost Olf.tuition, books, fees,
programs offered and rebates;

(3) Needs analysis documents for loans made on the bails-of
finantial'need;

(4) Any correspondence from the Department of Justice concerning,
a specific student or institutional LEEP procedures;

(5) Certification of preservice counsefing, countersigned by the
student. (See-agragraphs 74a and b);

(6)- Documentation of criteria for selection of new preservice
students, (See paragraph 73c);

.
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(7) Written evidence' from .criminal justice agency verifying
employee's leave status and its estimated duration;

(8) Written approval .from LEAH to use LEEP funds in support of
a specific seminar, institute-or workshop;

(9) Institutional letters on file substantiating full transfer-
abibity,of seminar, institute or workshop courses for which
LEEP support is given;

(10) Written evidence of LEAA approval for using LEEP funds foi.zfi
,offvcampus courlii, extension courses And external degrees.

_(11) Documentation of justification ior lesslhan maximum awards;

(12) Documentatibn verifying other special eligibility (such as
cameus police, or students
involved in campus unrest attivities);

. (13) Evidencp to showreturning students who are being funded
under the retroactive provisions of this Guideline Manual
.tontinue to be eligible to receive LEEP assistatice as set
v.forth'in paragraphs 30c, 60d.and 72.

( 14) Dpcumentati on requi red under the guidelines' set forth in the
1971 edition of the LEEP Manual.

153. DOCUMENTATION REQUIRED UNDER PRIOR GUIDELINES. Certain documentation
requirements set forth in the 1971 edition of the LEEP Guideline
Manual Vve been rodified or rescinded by subsequent Guideline Manuals:
institutions whichNparticipated in LEER any time betwe'e, June 30, 1971,
and July 1,0 1973, must. retain, in accordance with provisions of para-
graph 152 of this Manual, the following documentation for awards used,
before July 1, 1973:

a. Course Data section of each executed LEEP-3;

b. Written certifi ation by) eservice graduate student of intent
to pursue a car er in the field of criminal justice;

C. - Letter from employing agency for eligible lice or correctional
officer who is studying for a law degree. Letter t recommend
the study and certify that the officer meets the ength of service
requirement; ti

d. For convicted felon, documentation of Student Fi ancial Aid
Office, or other designated office, of decision o make or deny
award;' ti

-t
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e. For GRANT-ONLY institutions, documentation n-verifying that each
student who received a loan prior to July 1, 1973, did complete,
at least 15 semester hburs in courses directly related to
criminal justice'at another institutiqn.

154. ACCESS TO RECORDS. The Comptroller General of the'United States
(General Accounting Office). shall have access for auditing or
ex urination purposes to any books, documentscRapers and records of
rercipients of Federal assistance which in the opigion of the
Comptroller General may be related or pertinent t5 thelcontracts
under Title 1, Part D, of the Act:

Chap 7/Par 153
Page 47

6



Tuition and
tees.

Service
agreements.

M520(a.1C
June 23, 1972.

APPENDIX 1.

CRIME CONTROL ACT OF 1976 (PL 94-503)
TITLE I, PART D, SECTION 406(a) IHROUGH

. ,
-Sec. 406. (*) Pursuant to the provisions of subsections (h) and (e)

of this ri.seetion. the Administration is authorized, after appropiinte
consultation with the Commissioner of Eduention, to carry out pro
grams of aedemic educational assistance to improve end strengthen
law enforcement and criminal justice.

"(b) The Administration is authorized to enter into eontracts to
make. and make payments to institutions of higher education for
loans, not txeeeding $2.200 Or academic'year to any person, to per-
sons enrolled on a fiill-time-basie in undergraduate or graduate pro-
grams approved by the Administration. and leading to degrees or
certificates in areas directly Mated to law enforcement and criminel
justice or suitable fgr persons employed ip law enforcement and crim-
inal justice. with special consideration to police or correctional per-
sounel of_ States or units df general, local government on academic
wave tOttern such degrees or certificates. Loans to persIns anseatsi

. ,

under this subsection shall be made OH 20011 terms and ti millimut as
the Adminiateition and the institution offering such programs may
determine, exam* that the total amount of any such hem, plus interest,
shall be =nark& for service as a full-time officer or employee of a
law enfonxment and criminal justice agency at tli rate of 25 per
centum of the total amount of such loans plus intrfest for each runt-
plete vcar of such service or its equivalent of sueli serviee,.as deter-.

. minect under lations of the Administration.
"(c) The Administration is authorized to enter into contracts to

make,' and make, payments toiinstitutions of higher education for
tuition. books and fees, not exceeding $2!O per academic quarter or
WO per semester for any person officers of any publicly funded
law enforcement agency enrolled on a full-time or part-time basis in
courses included in an undergraduate or_graduate program which is
approved by the Administration and whiCh leads to a degree or eert i fi-
este in an area related to law enforcement and.criminal justice or an
area suitable for persons employed in law enforcement- and criminal
j Assistance under this subsection May be granted onl on
behalf of an applicant who enters into an agreement to remain he
service of a law enforcement and criminal justice agency ettipio ng
such applicant for a' period of two years following completion of
any course for iehich payments are provided under this subsection,
and in the event such service is not completed, to repay the full amount
of such payments on such terms and in such manner as the Admin-
istration may prescribe.

"(d) Full-time teachers or persons 'preparing for careers as full-
time teachers of courses related to law enforcement and criminal
justice or suitable for persons employed in law enforcement, in insti-
tutions of higher education which are eli Ile to receive funds under
this section, shall be eligible to receive ance under subsections
(br and (cS of this section as determined u erregulations of the
Administration.

Page .1
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1. Academic Leave:

2. Academic Term:

M 5200.1C
June 23, 1978

APPENDIX 2. DEFINITIONS

_Official permission to be absent, granted
by an employing criminal justice agency
to a permanent employee for full-time
enrollment in an educational institution.

A period of instruction at-a colleje or
university, most frequently called a
semester or quarter.

3. Academic Year: Any two complete semesters, two complete
trimesters, or three complete quarte'rs

normally falling between September and June.
Intersession or interim terms falling be-
taeen September and June, are considered
part of the academic year.

4. Accredited Institution: An institution which has received general
accreditation by one of-the regional
institutional accrediting commissions recog-
nized by the Council an PPostsecondary
Accreditation. For' purposes of this
program, accredited w1will also include classi-
fication by the regional accrediting agency
as a Candidate for Accreditation.

5. The Act:

1r ,4-4-,,°

Bankrupttyl:- -4r7 :t "__. AlegaI-State or,condition in which a person
. ., ,, has- been adlufNated bankrupt or insolvent

. by a court of competent jdrisdiction.

7. Cadet/Trainee/Aide: A civilian employee df a public criminal
justice agency enrolled in a program to
prepare individuals belovi minimum entry
age for appointment or regular service. .

A cadet does not have the police authority
of a sworn officerlind is not eligible for
a LEEP grant.

The Omnibus Crime Control and Safe Streets
Act of 1968 (Public Law,907351}, as amended.

8. Course Completion Date: Date of end of term to which award pertains.

.9. Criminal Justice: Police, courts, corrections, probation and
parole activities, including those pertain-
ing to;juvenile delinquency and narcotic
addiction.



10. Deferment:

M 5200.1C

June 23,1978

APPENDIX 2. (CONT'D.)

Temporary postponement of repayment of loan,
or grant due to special circumstances.

11. Degree Completion Date: Estimated month and year when a student-
immediate degree objective:will be attained.

12. Financial Need (for Difference between the student's total
in-service employees financial requirements for pursuing his/her
on academic leave) prograffirof education and- the total of the

student's resources exclusive of Veterans'
benefits. In no case may the amount of the
load awarded to cover the total of the
student tuition, fees, books and
financi need exceed the statutory limit of
$2,200 in one academic year.

13. Fiscal Year: 11
A 12-month period commencing on the first
day of October and ending on the 30th day
of the following September. For example,
Fiscal Year 1977 would be October 1, 1976,
through September 30, 1977.' This should be
distinguished from Program Year. (See #28.)

14. Full-time Employment: An employee-employer .relationship in.a
public criminal justice agency character-
ized bf the following 'factors:

(a) Employment of a permanent or indefinite
duration.

15. Full-time Faculty:

) P id employment for a minimum of 30
clock hours per week.

(c) Compensation is equivalent to till; re- .

ceived by regular employees.

Temporary assignment of les than one year
to an eligible agency is considered part-
time/seasonal employment and therefore the
employee is ineligible for LEEP grants.

..

Volunteer employment- with token pay with an
agency does not qualify a worker for a LEEP
grant. ,

Faculty member holding a full-time appoinr-Nde
ment within a crime-related degree program
and teaching a minimum of fifty'percent of
his/her course .load in a crime-related
degree program(s).

ti
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16. Full-time Stude .

,17. 'Grace Period:

18. Grant Award Document:

19. Ln-service Student:

20. Law Enforcement:

21. Loan Cancellation
(partial):

22: National of the
United States:

M 5200.1C

June 23, 1978

APPENDIX 2. (CONT'd.),

(a) An undergraduate student who is en-,
rolled for a minimum of 12 credit hours
in a normal 15 credit-hour system (or
the equivalent).

(b) A graduate-student enrolled for a mini-
mum of 9 credit hours in a normal 12
credit; hour system (or the equivalent).

(c) A student enraled in the final term
who received a LEEP loan in the prior
academic term and who needs less than
the minimum full-time load to complete
his/her degree requirements. t

.
0

The interval between termination of
full-time study and commencement dtne
loan repayment period. The grace
period is of six months duration begin-
ning with the termination of full-time
study. During this period payments need
not be made and,interest does not accrue.
There is no grace period for the grant.

The official notification from LEAA to
an institution, authorizing the expendi-
ture of Federal funds for purposes of
LEEP under prescribed conditions.

Individual who currently is employed
full-time by public' criminal justice
agency.

Term used interchangeably in this Guide-
line Manual with the term criminal
justice.

Twenty-five percent annual forgiveness
of outstanding loan principal and
interest for each complete year of full-
time employment with a public criminal
justice agency. This feature does not
apply to grants.

A citizen of the United States or a
person who though not a citizen of the
United States owes permanent allegiance
to the United States.

/-0
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23. Obligatory
t/
Ermloyment A period of 24 consecutive months of full-

(for Grantees): time employment in public criminal justice
service as approved by LEAA.

24. Part-time Faculty: Faculty member holding a part-time teach-
ing appointment or a faculty member
holding a full-time appointment within a
degree program that is not crjme-related
(as,defined in appendix 8), either of
whom teaches in the crime'-related degree
program'

25. Permanent and Total ability to engage in any substantial
Disability: ainful activity because of a medically

determinable impairment, which impairment
is expected to continue for a long and

period of time, or to result' in
death.

26. Planning Offtcer:

27. Preservice Student:

28. Program Year:

29. Public Crimirt
Justice Agency

30. Rebate:

-A full-time professional employee of a
State law enforcement planning agency, or
its regional or local units officially
established by P.L. 90-351, as amended.

A full-time student preparing to work in a
public criminal justice agency upon
completion of his/her studies.

A twelve month period commencing on the
first day of August and ending on the
31st day of the following July; the
period to which an institutional LEEP
award pertains. The program year is
usually the same as the Grant Award period.
Also see #14, Fiscal Year.

A publicly funded and publicly controlled
agency which acts primarily to enforce the
criminal laws of a local, State, or desig-
nated Federal unit of government, as
defined in Section 601(a), P.L. 90-351,
as amended.

Total or partial refund of LEEP funds to
the institutional account from the student
or the student account occasioned by
withdrawal from a course or courses early
irwan academic term.

Page 4



31. Seminar:

32. State:

33. State Planning Agency:

34. due Hardship:

M 5200.1C

June 23, 1978

APPENDIX 2 (CONT'

A scheduled eting or conference, held
as a suppleme t to regular course work,
for giving and discussing information.
This term does not apply to courses
established for independent study purposes
in which 9' group of advanced students,
studying)inder a professor conducts-re-
search on an individual basis and ex=
changes the results through reports and
regularly scheduled discussions through-
out the academic term.

Any State of the United States, the
District of Columbia, the Commonwealth of
Puerto Rico, and any territory or,
possession of the United States (the
Virgin Islands, Guam, and American Samoa).

The agency established pursuant to Title I
of the Act (P.L. 90-351, as amended),
appointed by the Governor to coordinate
all State efforts to reduce and control
crime.

Extreme circumstances ether than military
service which result in an individual's
inability to make repaymentsof LEEP
awards.

Page 5
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APPENDIX 3.

CIVIL RIGHTS ACT OF 1964, TITLE VI, SECTION 601

Sec. 601. No person..in the United States shall,
on the ground of race, color,4or national origin, be
excluded from participation in, be denied the benefits
of, or be subjected to discrimination under any program
or activity receiving Federal financial assistance.

Page 1
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EDUCATION AMENDMENTS OF 1972 (P.L. 92-318),
TITLE IX, SECTION 901

Sec. 901. (a) No person in the United States shall, on the basis of sex,
be excluded from participation in, be denied the benefits of, or be sub-

1
jected to discrimination under any education program or activity receivi g
Federal financial assistance, except that:

(1) in regard to admissions to educational institutions, this section
shall apply only to institutions of vocational education, profes-
sional education, and graduate higher education, and to public -

institutions of undergraduate higher education;

(2) in regard to admissions to educational institutions, this section
shall not apply (A) for one year from the'date of enactment of this
Act, nor for six years after such date in the case of an educational
institution which has begun the process of changing from being an
institution which admits only students of one, ;ix to being an insti-
tution which admits students of both sexes, bufvonly if it is carry-
ing out a plan for such a change which is approved by the Commissioner
of Education or (B) for seven years from the date an educational
institution begins the process of changing from being an institution
which admits only students of only one sex to being an institution
which admits students of both sexes, but only if it is carrying
out a plan for such a change which is approved by the Commissioner
of Education, whichever is the later;

(3) this section shall not apply to an educational institution which is
controlled by a religious organization if the application of this
subsection would not be consistent with the religious tenets of such
organization;

(4) this section shall not apply to an educational institution whose
primary purpose is the training ofkrindividuals for the military
services of the United States, or the merchant marine; and

(5) in regard to admissions this section shall not apply to any public
institution of undergraduate higher education which is an institu-
tion that traditionally and continually from its establishment haS
had a policy of admitting only students of one sex.

(b) Nothing contained in subsection (a) of this section shall be inter=",....
Rreted to require any educational institution to grant preferential
or disparate treatment to the members of one sex on account of an
imbalance which may exist with respect to the total number or percent-
age of persons of that sex participating in or receiving the benefits
of any federally supported program or activity, in comparison with the
total number or percentage of persons of that sex in any community,
State, section, or other area: Provided,.That this subsection shall

Pagel
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not be construed to prevent the consideration 'in,..any hearing or Oro-

-reeding under this title of statistical evidencing to show that
such an imbalance exists with respect to the participation in, or
receipt of the benefits of, any such program or activity by the
members of one sex.

. (c) For purposes of this.tjtle an educational institution means any
public or private pre4chool, elementary, or secondary school, or any
institution of vocational, professional, or higher education, except
that in the case of an educati4nal institution composed more than

one school, college', or departgent which are administratively separate
units, such term means each such school, college, or department.

Page 2
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APPENDIX 5.

TITLE 28, SECTION 42,'PART D OF
THE CODE OF FEDERAL REGULATIONS

Subpart D--Equal Employmeht'Opportunity in Federally
Assisted ProgralhAnd Activities

42.201 Purpose and application.

(a) The purpose of this subpart is td enforce the
provisions of the Fourteenth Amendmentlp the Constitution
by eliminating discrimination on the grounds of race, color,
creed, or national origin in the employmrent practices of
State agencies or offices receiving finahcial assistance
extended by this Department.

-

4

r

),/
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APPENDIX 6.

-,REHABILITATION ACT,OF 1-973
(P L 93112) TITLE V

. -.
Sec. 504. Na other:vise quol ified 'handicapped
Tind-ividual in the United States, -as defined in
section 706(6) of this title, al'l, solely by
reason of ;hisj!andicap, be ex .ded from, the

, - participation in, be denied th enefits, of, or
be subjected to discrimination n er any program

'' or activity receiving Federal- fi fiCial assistance.

1
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APPENDIX 7, LEEP FORMS

Included for refer nce by Guideline users are the fo
.."-----\

Form Number X Title

LEEP-1 4'
LEEP Institutional Application

LEEP-2

LEEP-3 LEEP Student Certificaiion and Note 21

LEEP-5 Summary and Certification Sheet 25

LEEP-6 Billing'Statement'of LEEP Account's,/ 27

LEEP-9 LEEP Rebate-Credit Forth 29

LEEP Terms of Agreement*

g forms:

Page Number

3

17

e or Verification Form 3r

EEP-12
, LEEP System NOte Control Log 33

LEEP -12A LEEP System Note Control Log
Supplemental Rejection Sheet 35

LEAA - 4000/9 Graft AWard

LEAA- 4040/ 2 Grant Adjustment Notice

37

39
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APPENDIX (CONS D,)

LEEP INSTITUTIONAL APPLICATION CLEEP711

APProold: OIND No. 413-110443

4 LEEP INUIT IONA!. AFPLICATION (LEEP-1) . .
o

treat Paled: A st 1,1171 Thrills,. My 31,
,
1579'f

unfit UCTIONS

To participate in the Law Eaiorcement Education PrOgram (LEEP) for 1978-79, submit the or4inal and two
copks of all materials (including narrative) and one copy of the institution's current catalog to the Office of Criminal
Justice Education and Training, Law Enforcement Assistance Administration, U.S. Department of Justice, Washington,
D.C. 20531. Retain ode copy of all submitted material for your records. IMPORTANT: All student note transmittals
due u of .. March 3, 1978 , must have been sent,to LEAA, Washington by the time of submission of this application.

.. ,

SUBMISSION DEADLINE: March 3, 1978 No funds will be set aside for applications postmarked after
March 3, 1978.

August I, 1978 .Deadline for establishing regional accreditation status.

READ ALL INSTRUCTIONS AND THE LEEP GUIDELINE MANUAL BEFORE COMPLETING APPLICATION.
VERIFY ACCURACY AND COMPLETENESS OF INFORMATION BEFORE SUBMITTING TO THE OFFICE OF
CRIMINAL JUSTICE EDUCATION AND TRAINING.

CERTIFICATION: The certification must be signed by an official authorized by the institution to execute agreements
. or contkeets for the institution 94 by two other pstitutional representatives. One of these

representatives must be designated as LEEP Coordinator as set forth in paragraph 25 of the effec-
tive edition of Guideline Manual M5200.1.

-
PART 1 ,,

Items 1.7: All applicants must complete items 1 through 7.
....,...,

Quinton 7. If the answer to question 7A is yes, you must complete questions 78 and 7C. For question
211, a full-time crime-rdated, devee program director so designated by the institution, employed

/ full-time; and whose official duties are either (I) to minbter the program, or (2) to the
program and teach. ._

--,..
PART 11 .

,-
Section 1: Enrollment Data Total full-time equivalent figures should be those used by the registrar's.office.

Item A: Include 1l1 students majoring in critnerelated degree programs whether or not they receive LEEP
funds.

1

hem e: To compute FTE faculty, add the number of faculty members who qualify as full-time (in
accordaace with the definition in ,Part IV, Item 2) to a number computed as follows:

.
.

Total number of credit hours
taught by parttimelaculty per term

N .
r, Average fu -time faculty 0. .

credit-hour per term .:

N + No. of full-time fac total. FTE faculty
,.. .

Part-time faculty persons are all those teaching in 'crime-related studies except those meeting the
definition of full-time in Peri IV, Item 2.

The above formula provides the faculty figure needed for the ratio requested in Part II, Item IB.

.

,.
,,

L66-1 (Illov. 6.771 Edition of 10-76 is oboolots.
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LEEP INSTITUTIONAL APPLICATION (LEEP1)
Groot Period: August 1,1979 Through July 31,1979

INSTRUCTIONS

Soetionl: Student *Its and Awards. If costs reported in Item B are different from those of the 1977.78year,
explain in Nanative, Part V.

Section 4: Estimated Activity Level. Report total amount of money that will be needed for the projected number of
students for fall, wiuter, spring and summer of the 1978-79 school year.

The numbers of students reported by priority group are to be unduplicated numbers; i.e., they should
include only the number of individuals who will receive. LEEP aid 'during the program Year.A student
attending summer school only is counted once; likewise, a student attending every term all year is counted
only once. The dollar amounts, howeVer, are total figures summing all terms.

Numbers of students to be included in each student funiding classification are to be determined using the
priorities listed in paragraph 82a of the effective edition of Guideline Manual M5200.1. For example, classi-
fication I would include only returning students who are state or local criminal justice personnel on aca-
demic leave. (See paragraph 64 of the effective edition of Guideline. Manual M5200.I for definition of
academic leave status.) Cadets are not eligible for grants.

Section 5: Report here the proportion of your total LEEP award required to serve students each term.

PART III

Includronly those academic terms which begin within the grant period for which this application requests ands.

All entries should be numeric, e.g., February 9, 1942 should be entered as 02-09-42.

Section 1: First submission. This section fts to fall term. Several Note transmittals may be included within this
section provided that all Notes Mided in this section are executed within the fall term. Each transmittal
of Notes must be accompanied by a LEEP-5.

Item A: Reftind Period. Identify the date on which the refund period officially ends. This is the date after
which there is no cost reduction due to withdrawal.

Item B: Estimated Note Submission Dote. Determine the approximate time period sequired for processing
of Notes by the institution. Add this figure to the date determined in Item A and efikr the resultjnlhe box
provided. For example, if the processing of LEEP Notes requires twenti.days and' the refund period ends
10-03.78 the estimated Note submission date would be 10-23-78.

Item C: Estimated N r of Wes to Submitted. This number should reflect the total' number of
Notes expected for the en term cov by the First Submission. If two separate NotAiransmittals are
expected during the first to n ber recorded should reflect the total number oftrotes,Ihr both
transmittals representing the total Notes that will be executed during the first term:

Section 2: Second Submission. This section refers`to the second academic term. Instructions duplicate Section 1.

ion 3-6: An, institution need ncittis4alive submissions. If an institution has only three terms per calendar year,
si,ipmisnons4 and 5 are omitted.

E9-1 (119v. 9-771

Page 4
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LEEP INSTITUTIONAL APPLICATION (LEEP-1)
Grant Period: August 1, 1978 Through July 31, 1979

INSTRUCTIONS

PART IV

Part IV should be filled out by the Criminal Justici department.

Section 1: Degree Programs.

In Column I indicate the Code number for the subject of each degree title that you will list in Column 2.
Use the following Code legend to indicate the subject field that most accurately describes each degree. In
Columnititeate the actual degree title. Use abbreviations, if necessary.

Code Subject of Degree Program

01 Administration of Justice
02 Corrections/Correctional Administration/Probation-Parole
03 Criminal Justice/Criminal Justice Administration
04 Criminal Justice Planning/Evaluation
05 Criminology
06 Forensic Science/Criminalistics
07 Judicial Management/Court Administration
08 Law Enforcement/Police Science/Police Administration
09 Social Justice
10 Behavioral Science/with criminal justice concentration

Psychology/with criminal justice concentration
12 Public Administration/with criminal justice concentration
13 Social Work/with criminal justice concentration
14 Sociology/Anthropology/with-criminal justice concentration
15 Security
98 Law degrees
99 Non-criminal justice

If a new program was introduced during the current academic yea' or is proposed and approved for the
next, place a check (V) in Column 3. In Columns 4 through 7 list only'degrees that currently are approved
by the institution. Do not include proposed courses not yet approved; these courses may be listed and
described in the Narrative. Part V. In Columns 8 through II check (V) each degree that includes a work
component, as prescribed in paragraph 12(c)3 of the effective edition of Guideline Manual M5200.1. In .;
Column 12 identify the department(s), division(s), etc., which arc responsible for administering.the aca-
demic program(s).

LEEP .1 )R.. 9-77)
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LEEP INSTITUTIONAL APPLICATION (LEEP-1)
Grant Period: August 1, 1978 Through July 31, 1979

INSTRUCTIONS

PART IVCont.

Section 2: Faculty of Crime-Related Degrees

-Item A: Full-Time Faculty

Full-time faculty are defined as those holding a full-time appointment within a crime-related degree program
and who are teaching a ruktimum of fifty percent of their course load in crime-related degree programs.

Column I itemizes the level and subject of each degree held by the faculty member. Using the Code legend
printed below enter one letter and two digits for each degree.

Level of Degree Code Subject of Degree Program

C certificate 01 Administration of Justice
A associate 02 COrrect ions/Correctional Administration /Probation Parole
11 baccalaureate 03 Criminal Justice/Criminal Justice Administration
M masters 04 Criminal Justice Planning/Evaluation
1.). doctoral level 05 Criminology
J.. law.degree 06 Forensic Science/criminalistics

07 Judicial Management/Court Administration '
08-- Law Enforcement/Police Science/Police Administration
09 Social Justice
10/ fiehavioral.Science/with criminal justice concentration
11 Psychology/with criminal justice concentration
13. Public Administration/with criminal justice concentration
13 Work/with criminal justice concentration
14 Soci logy/Anthropology/with criminal justice concentration
15 Scenticy

98 Law degrees
99 Non-criminal justice

In Column 2 indicate the actual degree title. Use abbreviations if necessary. In Column 3 report the number
of years of criminal justice experience for each faculty member. "Criminal Justice Experience" refers to
employment by a ctinnnakjustice agagcy and does not include teaching experiente. In Columns 4 through
8, check each column that represents the type of experience for the faculty member.

Item B: Other Faculty.

After entering F or P in Column 1 as instructed, complete Columns 2 through 9 following the instructions
for Columns I through 8 in Item A alcove.

Section 3: Courses. In Column 4,."New Offering,- check (j) those courses that have been added since your last
application.

Narrative section for additional comments.

PART V

mc

LEEP 11R. 9.771 ,
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Approved' OMS No. 43.50445

.

E A .
,.

UNITED STATES DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION

ip WASHINGTON, D.C. 21101 -

--.,..,,L .

LEEP INSTITUTIONAL APPLICATION Went Period: August 1,1178 Through July 31,1179

READ ATTACHED INSTRUCTIONS BEFORE COMPLETING

LAW ENFORCEMENT EDUCATION PROGRAM
CATALOG OF DOMESTIC FEDERAL
ASSISTANCE NUMBER 16.604 dr. '

VSNDOR CODS

'INSTITUTION

ONLY,ALtAMS
-

SUBMIT ORIGINAL AND TWO COPIES NO
LATER THAN MIDNIGHT, MARCH 3, 1979 TO THE
OFFICE OF CRIMINAL JUSTICE EDUCATION
AND TRAINING
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION
U.S. DEPARTMENT OF JUSTICE
WASHINGTON, D.C. 20631 '''

(Nome, oddness, De code)

e e ..

"
..

No grant may be awarded unless a completed application form has been received as required by existing law and regulations
(Section 406(a)-(d) of the Crime Control Act of 1973 and the effective edition of LEAA Guideline Manual M5200.I,
"Law Enforcement Education Program Guideline Manual"). ...

CERTIFICATION: To the best of my knowledge and belief, data in this application are true and correct, the document has
been Aulyauthorized by the gbverning body of the applicant and if the assistance is approved the applicant will comply with
the LEEP Guideline MJnual provisions, the Terms of Agreement and LEEP administrative memoranda.
PRESIDENT
OR CHIEF
ADMINIS-
TRATOR

TYPED NAME AND TITLE SIGNATUREm

A
r.

DATE

CRIMINAL JUSTICE PROGRAM DIRECTOR (Name. title, sit mews+) ( LEEP C,OORDINATOR

(Check only one
LEEP coordinator box)

AREA CODE a
TELEPHONE

INSTITUTION FINANCIAL REPRESENTATIVE (Now. MI., Risme...0 LEEP COORDINATOR .

(Check only one
LEEP coordinator box)

AREA CODE
TELEPHONE

PART I. INSTITUTIONAL STATUS: Describe or amplify 'answers, as applicable, in Narrative, Part V..

I. A. Level of Regional Accreditation: 5. Does your institution offer extension or off-campus coseu a
or an external degree program for which LEEP funds are
requested?Fully Accredited I 11

L 1 1 YES 1 2 1,NOCandidate for Accreditation 1 21

If so, list sites where tries are tauat. Attach docuU
rnentation of comp! ce with paragraph 35, Guideline
Manual M 5200.1(e ectiv edition).B. Date current status was achieved:

2. Type and Control of Institution: 6. Has your institution e into any consortium arrange-
menus with other scboo I r "cross registering" students
receiving LEEP aid/A. University I 11

Four-year 1 21 _1 1 1 YES sr MINI NO
Two-year

1 31

10;1

il

f yes,
Manual

l;

I

attach

1 ll ri

'III
1 11 I

IIIIII

M3200.1

it

II

II

docurilentation (See paragraph 39, Guideline,
(effective edition).

H.

I II II 11

1 II II

II I' III , III;di,111,1.,,,

B. Public '
Private

11

2]

3. What term system is in effect at your InStliUtion?

1 2 Semester 4 Quarter 3 Trimester 7 A. Does your institution °yet a crime-related degree
program? 'r6 Other (Describe)

1 1 1 YES DMA NO
If yes, answer B and. C, below, .

...,
B. Do you have kfull-time director or coordinator who

administers the program? .(See definition in Instruc:
tions.)

4, Does your institution offer short courses and/or
institutes for which LEEP funds are requested?

YES ' 2 NO
1 1 1 YES L- 2I NO

If so, attach documentation of compliance with pus-
graph 33, Guideline Manual M5200.1 (effective edition).

C. Do you provide placement Ureic!s for preservice
i students enrolled in crime-related degree programs?

Mil YES L 2 1 NO

LEE..1 (Rev. 9-771 Replaces edition of 10-76 which II Zeolete.
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e PART II. ESTIMATED FOR 107879

1. ENROLLMENT DATA .
,

ACTUAL
FALL 1977

ESTIMATED
FALL 1975

R11''l

All
A To

11

al
(including

fu -t'me
non-

equ
LEEP

vs ent
students

majors in cnme related

f
degree programs

, .
' ,

B. Ra io of full-time equivalent ors in crime-related degree programs.to
full-time equivalent facul in.crime-related degree programs

t
.

2. STUDENT COSTS AND AWARDS , AMOUNT

A. Tuition and fee an per credit hour for 1977'78
B Estim d tuition and fee cost r credit hour next academic ear

III 1

I
.

1 11 IN1

1 III

AA
4 WY .M" ifiZ% AW7 .4
5 iiMilir Ir. AWorimmdfAV AM. A
6 MIMI ,

la
rdfr AMEW/

Or

7 NI r drf, , AV if . ;1" 7 /1=
9 f

TOTALS

5. PERCENTAGE OF FUNDS TO BE EXPENDED BY ACADEMIC TERMS

Term 1 Term 2 Term 3 % Term 4 (The total of this line is 100%- .___ _1 ______$2
) of funds to be expended.

during the program year.) -r .
..,

A 1.

1.g.

.

See effective edition of LEEP Guideline Manual M5200.1, paragraph 82a. ":....1,

LEEP.1 (lift, 5.77)
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APPENDIX 7. (CONT'D.)

4

PART III. SCHEDULE OF NOTE SUBMISSIONS FOR 1978-79 \z"

Marne of Institution

. Vendor Number

NAME AND TITLE OF OFFICIAL 'SUBMITTING NOTES

Timetable for Submission. No later than 20 calendar days after the end of the rebate period for EACH ACADEMIC TERM,
the institution shall forward all executed LEEP-3 form; to LEAA inWashington with a completed LEEP-5 and a LEEP-I2,
Enter dates in the following format: MM/DD/YY (Morith, Day, Year). All entries should be numeric (e.g., 10-26-78).

1. First Submission

A. Date Refund Period Expires
B. Estimated Date Notes will be Submitted to LEAA
C. Estimated Number of Notes to be Submitted

2. Second Submission "re"

A. Date Refund Period Expires
B. Estimated Date Notes will be Submitted to LEAA
C. Estimated Number of Notes to be Submitted

k_
3. Third Submission

A. Date Refund Period Expires
B. Estimated Date Notes will be Sub itted to LEAA
C. Estimated Number of Notes e Submitted

4. Fourth Submasion.

A. Date Refund Period Expires
B. Estimated Date Notes will beSubmitted to LEAA
C. Estimated Number of Notes to be Submitted

6. Fifth Submission

A. Date Refund Period Expires
B. Estimated Date Notes will be Submitted to LEAA
C. Estimated Number of Notes to be Submitted

6. Total Estire4c1 Number of Notes ibe Submitted.

11111

111111

11111

LEEP-1 Ina, 9.771

Page 9
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PART IV. SURVEY OF CRIMERELATED CURRICULUM AND FACULTY
1. DEGREE PROGRAMS. Provide data below'for each crime-related degree program. (Ste appendix 8, effective edit n

of Guideline Manual ms2ao. id Write "None" if no crime-related degree program is Were . In
Column I indicate the code number from the instructions for the subject of each degree title-..
that you will list in column 2.

SUS-
JECT

CODE

(1)

CRIMERELATED
DEGREE PROGRAM

TITLES OFFERED IN
1971.79

(2)

NEW
PROGRAM

971479

,

(3)

DEGREE LEVEL
(CHECK ALL

APPROPRIATE
DEGREES)

CHECK EACH DEBREE
THAT INCLUDES

CRIMINAL JUSTICE
WORK EXPERIENCE

r o

ADMINISTRATIVE
DEPARTMENT

(12)

Icy

II

I.

:1

' Ill
11

1

1

1

li
I

1011

11

1

I

AA

(4)

easA

(5)

1610A:

(5)

PHD

IT)

AA

(I)

BA
BS
(II)

MA
MS
(10)

PHD

(II)
A.

41
.

1

!

.

C.

.

D.

E.

2 FACULTY OF CRIME-RELATED DEGREES -
A. Full-Tinw Faculty. Provide the following data for each full-time faculty member projected to teach directly related

criminal justice courses for 1978-79. Full-time faculty are defined as those holding a full-time
appointment within is crime-related degree program and who are teaching a minimum of fifty
percent of their course load in crime-related 'degree programs. Attach additional pages air needed,
but ONLY IF table below is filled. The attachmeht must be in exactly the same format as below
with the first entry identified as F, with items G through Z following as needed. The Level and
Subject Codes MUST be provided for each faculty member. Reporhonly one faculty member
for each letter (A through Z). Write "None" if no crime-related degree program or no full-time
faculty members. Column I itemizes the level and subject of each degree held by the faculty
member. Using the code legend from the instructions, enter one letter and two digits for each
degree.

010 EES

LEVEL ANb
SUBJECT CODE

(I)

DEGREE TITLE
(Maud, SubWer)

(2)

NUMBER

YEARS

(3)

CRIMINAL JUSTICE EXPERIENC
TYPE

Ponce

(4)
Courts

(S)

Corr.

(6)

Other

(7)

None

LEEP.1 (Rv. 0.77)

Page 10
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June 23, 1972

APPENDIX 7. (CONTT.)

PART IV. SURVEY OF CRIME-RELATED CURRICULUM AND FACULTY

2. FACULTY OF CRIME-RELATED DEGREES (Continued)
B. Other Faculty. Provide the same data for each additional faculty member projected to teach Li-one-related courses

for 1978-79. Indicate for each whether he/she is part-time faculty or holds a full-nine
within a degree program that is not crimo-related. Attach additional pages is needed, but
IF table below is filled. The attachment roust be in exactly the same format as below with On-
first entry identified as L, with items M through Z following, as needed. The I eve1 and Sublet
Codes MUST be provided. For each part-time faculty member, indicate in Column 1 th. nAmal
credit hour teaching load during the next academic year.

Fu(-

PA T
TIME
(Ear,
F or P)

I)

A.

LEVEL. AND
SUBJECT

CODE

DEGREES

e.

D.

F.^

G.

Ilaar-aaaa-,

ti

3.

K.

DEGREE Tel-Et
lin, In.ir Subject,

;..31

19

CRIMINAL JUSTICE EXPERIENCE.

I- yet_

I
Court, C;-rr. ,,then None

t-,1 4/, 191.

LEEP 1 (Rev 9.711
c
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APPENDIX 7 (CONT'D.)

3. URSES: List all crimatelated courseswith a description for each. Use additional sheets if necessary. Do not list
f0

nontransferable courses. Such courses are not eligible for LEEFsupport. Submit a copy of your current
catalog, referencing the pagesswhich list criminal justice courses. If course is not listed in institution's .-catalog, explain why in Narrativeltran V,

9
./

,

,

SCHOOL'S
COURSE
NUMIllikR 'r

(1)

.2\

((((7

COURSECOURSE TITLE

(2)

, i
c HECK

IF COURSE
IS TAUGHT

OFF CAMPUS

(3)

NEW
OFFERING

(4)

ift

NUMBER OF
CREDITS

(51'

NUMBER OS
CLASSROOM
(CONTACT) '

HOURS

(6)
A.

'44

lirB. I

..._)

E.

F.

077----*----7(

.

....
-...:-..'--:',- . ,

,..i-

i- A

.. -(-

.. -..

J.

-

..

K.
.

4) 1
Ali

L

LEEP-HR.A 77)

9

6

Page 12
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4

)

<'
,=1

PART N. NARRATIVE

Include here,the amplifying information required for previous parts of the form. Attach additional sheets If neces
Identify the buret question by Part, Section and Item number. Submit original and two copies.

LEEP.1 (Play.0.77).
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APPENDIX 7. (CONT'D,)

ADDRESSES OF STATE PLANNING AGENCIES

NAM&
Robert G. Deets, Director

Alabama Law Enforcement Planning Agency
2263 FairlfindDrive,
building 8, Suite 49
Nembgcmery, AL 36111
205/277-5440 815 5)417.700

AWL
Charles G. Adams, Jr.. Executive Director
Alaska Criminal JUitice Planning Agency
Pouch AJ
Juneau, AK 99601
902/465-3535 TS 399-0150
Thru Seattle FTS 206/442-0150

Val WAIL USIA ..'

Judith A. 04Conndr, Director
Territorial Criminal juatice Planning Agency
Office of tne Attoreey General
Government of American &mos ,

, 'Box 7,

040 Pago, American Swam 96799
, 633-5221 (Overbites Operator)

ULLA/
Ernesto G. Muncie, Executive, Director

Arizona State Justice Planning Agency
Continental Plata %aiding, Suiteh
5119 North 19th Avenue
Phoenix; AL 85051
602/271-5466 8T5.765-5466

Gerald h. Johnson, Esecutive Director
Arkansas Crime Conbission
1000 University Tower
12th at University
Little Nook, An 72204
501/371-1305 ris 740-5011

rALILUILL
Douglas R: Cdndinghem, Exeeutive Director
Office of Criminal' Justice Planning
7171 Bowling Drive
Sacramento, CA 95823
91b/445-9158 875 465-9156

LUAU=
Paul G. Guinn, Director
Division of Crialinal Justice
Department of Local Affairs
1313 Sherman Street, Rooa 419
Denver., CO, 80203

303/892z3331 FTS 327-0111

lidC
Varian hi Carbone, Executive Director
Connebticut Justice Commission
75 Elm Street
Hartford, CT 06115
203/566-3020

I

MAIM.
Christine Harker, Executive Director

tDelaware *gene, to Reduce Crime
1226 Scott Strict

hilsIngtop.'08 19808
_362461Are131

1113IKCI LOLUILIA
Arthur M. Jefferson, Director

Office of Criminal JUltice Pans and Analysis
Munsey Luau:Una, Inca 200
1329 E Street, NA
aehington, EG 20004
202/629 -5063

. EWA=
Charles N. Devoli, bureau Chief
Bureau of Criminal Justioe Planning and Assistance
620 S. Meridian
Tallahassee, FL 32304
904/400-6001 IS 946-2011

=RUA
Jim Higdon, Administrator
Office of the State Crime Eoemiftico
1830 lest Peachtree Street,' ft, Suite 306
Atlanta .'0A- 30309
404/656-3025 FTS 205-0111

OW "4
Alfred F. &Olen. Director
TerritorialAr Cant:Won
Office of the arnor
Soledad Drive

*misted Bldg., boom 4, 2nd Floor
Agana' GU f96901
872-0701 (Overseas Operator)

UAW
Dr. Irwin Tanaka, Director .

State Law Enforcement A Juvenileinlinquenoy Planning
1010 Richards Street

Kaeamalubuilding, Room 812
honolulu, HT 96800
60b/548-000. PIS 556 -0220

4

Na.

12L8a
Kenneth V. Green, Bureau Chief
Bureau of Law Enforcement Planning Counselor
00 east State Street
Lois., IC 63707
206/304-2364 FTS 554-2364

1.111116115 .

James E. iagel, Executive Acting Director
Illinois Law Enforcement Commission
120 South Riverside Plaza, 10th Floor
Chicago, IL 60606
312/i58 -1560

SW
AUM

Prank A. Jessup, Executive Director
Indiana Criminal Justice Planning Agency
215 North Senate

Indianapolis Is 46202
317/633-4773 fS 336-4773, (o

Page 14'
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(.11

Ulla
Allen Robert hay, gssoutivs Director/
Iowa Crlme Commission .,.

*3125 Douglas Avon
Des Moines, IA 510
515/241-3241 !T3 3.3243

.

. uss4i 1

s. 1411Y. tesetutive'Dirsotor.taring:4es CoMmittme en Criainal Administration ,I'

. se lansas &emus. 2nd floor
'.T0pWlse, AS 66603
413/296-3066 PIS 757-3066

Ronald J. McQueen, Administrator
gasSohtivs Office of Staff Servings
gentiwsky Department or Justice
209 'St. Clair Street. 3,r1 Floor
Frangfort II 40601

502/564-3253 'TS 352-5011
o

.1CI114/444
Colonel Militate M. White, Director ,

Loujislanm Commission on Lsw Lnf. A Adminf of Cris. Jus.
1885 ooddals boulevard, Room 615 ,

Setae' Rouge, LA 70806
504/385-7515

MILLI
Ted T. Trott, 1phroutive Di
h eyortriainsf- Justice 'lane
11 Parkwood Dries
Augusta, ME 04330
207/269 -3361 .

A *moisten°. Agency

Richard C. Alerts, Executive Director
_Governor's Commissitin on Leg Enf.,A Admin. of- de.
'txecutive Plaza One,,,Sulto)02
Ceckeysville, MD' 210)0 /

301/666-9610 '

2433,40=1:11.
Robert J. Lane,' Executive Director
Ccismittme,ce Crlainal Justice
110,1rembot Street, 8th Floor 4'
B oston, MA 02108
6111721:5497

=WW1
.I0r, h641 bufo.,,Aderinistrator

4Offios of Criminal Juetioe Programa
Cowls Cass Building, 2nd Floor
Lansing, MI 48913
517/373-3992 RS 253 -3992

ARM=
Jsequelini Donoghue, WICutiVo Director
Crime Control Planning Poard
444 Lsfoyette Road, 6th Floor
St. Paul, Ma 55101
612729e-3133: RS 776-3133

111311.81LUI
Larelle Ashley, Executive Directoe
Mississippi Criminal Justice Planning Division
,723 Mirth President Street, Suite 00
asoklion. MS 39202

601/354-4111 ?TS 490-211,

10112811
Jey Sondhl, ixocutivs Director
Missouri Counoilon Criminal Justice
P.O. Dos 101, "

City, MO 65101
4/31751 432 ?TS 276 -Mil

Michell 4:/lavin; Administrator '

Beard & Crime Control
1336 Helena Avenue\
Helena, h1 59601

*406/449-3604 FTS 587-3604

ILBAASLA
harris P. Deena, Executive Director
N ebraska Commission on Law Enforcement'A Cris. Jus.
State Capitol Building
Lincoln, Mt 68509
402/471-2194 FTS 661-2194

MAU
Jsmes A. Garrett, Director.
Commission an Crime, Delinquency A Corrections
430-Jeanell - Capitol Complex
Carson City, NV 69101

702/865-4404

anstaza
Robert J. Crowley, Jr., Director
Governor's Coemisaion on Crime A:Delinquency
169 Manchester Streeto,'
Concord, NH '.03301
603/271-3601.

AL asial
John J. Mullins', ExecutiveDirector
State Lew Enforcement Planning Agency
1338 quaker Bridge Road
TrentoneNJ 08625

' 609/477 -3741 FTS 340-3511

9

Dr. Charles A. bachniltAxecutive Directof
GOverOor's Council on Criminal JUstice 41snning
425. Old Santa Fe trail -

Santa Fe; NM 81501
505/01,-5227 RS 476-5222

88111

Henry S: Dogin, Administrator
MIS' Division of Criminal Juatti2e Services
270 kroadway, Rm.F47
hew 10007A
2124488-4866 FfS 264-331.1

CAROLINA ,

Gordon Smith, Director
Divisicm of, driest Control
N.C. Dept. of Crime!Control A Public Safety
P.O. box-2760
Raleigh, NC 27611.*
919/629-7974 FTS 672-4020

)

=

Page 15
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KILN DLIMLL
Oliver Thomas, Director
/birth Dakota Combined Law Enforcement Council
box B
Eissark, MD 58501
701/224-2594 FTS 783-4013

Dr. Bennett J. Confer, Deputy Director
Administration of Justice
30 last Brood Street, 26th Floor
Columbus. ON 43215 .

612/466-7610 fTS 942-7610

MUGU
O. Ben Wiggins, Elecudive Director
Oklahoma Cride.Comilasion
3033 North walnut 1

Oklahoma City, OK 73105
4054521-2521 'SS 736.-4011-

MIMS
Naito Stubblefield, Adminietrator
Law Enforcement Council
2001-Front Street, NE_
Salem, OR 97303

503/378-4347 FTS 530.434,

Thomas J. Brennan, Executive Director'
Department of Justice
e.O. fox 1167

Federal Sewn Station
-Harrisburg, PA `17108.
717/787-2042

BIEJULIALfil.

Adrienitedina, ecting.ixecuti've Director
Puerto Rico Crime commission
G.P.O. Box 1256
Nato Ney, PR 00936

809/783-0396

Patrick J. Finalise, Executive,b1rr
ISOM LIU=

Governor's. Justice commission
197 Taunton Avenue
E. Prowiddrice; NI 02914
401/277-2624%,

CL81:111. -4
John Parton, Akling Executive.Datector
Office of Crisinil Justice Progriks.
Edgar A..froWn state Office Building
1205 Pendleiron Street ,

0 Colmbia. SC- 29201

Id/PS-3573 FTS 677-5011

Elliot Nelson, Acting Director
Disision of Law,Enforcsment Assistance
200 West Pleasant Drive
Pierre. SD 57501
605/224-3665 FTS 782-7000

xrdartqr4

Marry P. Mansfield, Executive Director
Tennessee Law EnfOreement Planning Agency
4950 Linbar Drive-
The EroMning,Scott Building .
Aashville IN 37211

4615/74173e FTS 852-5022

lEllts
Robert C. Flowers, Executive Director
-Criminal Justice Division
Office,of the Governor
411 best 13th Stiset
Austin, TX 78701
512/475-4444 'T5 734 -5011

IL181.10111E1 DI. IIiG EACIfic. 1514114.
Gerald Craddock, Acting administrator
Office-of the high-Commissioner
Saiaan,_harisina-lalende 96950

_

UIAA,
Robert 6. Andersen,. Actor
Dian Council on Crisihai,Juatice.Administration
265 South ad Street -
Salt Lake City, UT 6411r
001/531-5731 F75 510:-5500:

Col. William h. Eaumann.
Governor's Commission an
149 State Street
Montpelier, VT 05602
802/826-2151

XISCIALL
Rithard h., Harris. Director
014,1310n of Justice and Crime Prevention
6501 hayland Drive
Parham Park
Richmond, VA 23229
804/786-7421

Executive-Direct-or

the Adinistration of Justice.j

Illifalli 13,LABILS.

Troy Chadmon, Administrator
Virgin Islands Law Enforcement Planning Cosmiasicn
Box 280 - Charlotte.Amalie

, St. Thomas, -VI 0081
809/774-6400

8ASHINCTON

Donna Schram, Acting Administrator
Law and Justice Planning Office
Office of Comsunity. Development

General Adminiatration'tuilding - Room 206
% Olympia, MA 98504, '

206(753 - 2235_ -'FTS 434-2235

11;vLetri.:O8jr;51mittee on Case, Delinquency Corrections
Executive Director.

Morrie Square, Suite 321
1212 Loris Street-
Charleston, MV 25301

3040o-beim
q 4P

iliscimuti. ,
Charles E. hill, Sr., Executive Director
his Council on Criiinal Justice.
122 best bashington
Madison, MI. 53702 -

_ 606/266-333 FTS 36673121

illiaa 14rin Administratero
Governor's Pfarpning Cossittke On
State Office BUIlding ;Last'
Cheyenne la 82003 .

307/7774710 PIS-328:9716.

10 *
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LEEP TERMS OF AGREEMENT (LEEP-2)

UNITED STATES DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION

11.11811/3(GTDN, D. C. 20531 -

LEEP TERMS OF AGREEMENT

IN CONSIDERATION OF THE AWARD OF FEDERAL FUNDS, THE EDUCATIONAL
INSTITUTION HEREBY CONTRACTS WITH LEAH FOR PARTICIPATION IN THE
LAW ENFORCEMENT EDUCATION PROGRAM AUTHORIZED BY SECTION 406 OF
THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF 1968, AS AMENDED
BY THE CRIME CONTROL ACT OF 1976.

- 7

I. General Terms of Agreement. Pursuant to Title I of the Omnibus
Crime Control and Safe Streets Act of 1968, as amended by the Crime
Control Act of 1976, P. L. 94-503, 42 U.S.C. 3701 et sequitur
(hereinafter referred to as the "Act") it is hereby agreed between

(Name and Location of Institution)

(hereinafter referred to as the "Institution") and the Law Enforce-
ment Assistance A istratIOn (hereinafter referred.to as the
"Administration") t

A.- LEEP"Account. A Law Enforcement Education Program (LEEP)
Account,(hereinafter referred to As the "Account") shall be
establithed.b.Y the Institution for the P.urPose ofmAkin9: (1)

interest be*i-ing,loans to eligible students, and (0 grants to
eligible peitsonnel of publicly-funded municipal, county,' ahs1
State law enforcement agencies in accordance with (i) Section
4061a); (b), (c), (d) of the'Act, (ii) this Agreement,
the Administration's Law Enforcemeht,Education Program Guide;
line Manual and (iv) any regulations which may be prescribed
by'the Administration forAmplementation of Section 406 (a) .p
through (d) of the Act.

B. Student Loans. Loans'fram-tile7Account shall be made by the
Institution only to students who are enrolled or accepted for
enrollment on a full-time basis in undergraduate or.graduate
programs approved by the Administration and leading to degrees
or certificates in areas related to criminal justice or suit-
able for persons employed in criminal justice, es defined end
approved by the Administration, and who are preparing for
employment in criminal justice with special consideration to
police or correctional personnel of States or units of general:
locel.goyernmentfin academic leave to enroll and to undertake
suchTurricula.

'

Pa4p-'17
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C. Student Grants. Grants from the Account shall be made by
the instlitenonly to students who are eligible personnel k
(as def in the Law Enforcement Education Program Guideline
Manual) of publicly-funded criminal justice agencie of county,
municipal, and State government enrolled in or acce ed for
'Enrollment on a full-time or part -time basis in an u ergraduate

,,or graduate program in n area related to criminalcjus e or

Adi;
suitable for persons e loyed in criminal justice (as d fined
and approved by the inistratiOn) and who agree to-regain in
full-time criminal justice employment fdr a,period of two years_ si

. t---

D. 'Institution Responsibilities. The Ipstitution will (1)
maintain adequate records reflecting transactions under the
LaWEnforcement Education Program, whiCh shall include sufficient
information to indicate-the basis of determination of award
for each application; (2) retain such records for a period of ..s,

three years from the close of the fiscal year to which
the grant applies or until sua time as an audit may be completed; ..
(3) permit access to.records for the purpose of audit, examination,
and fiscal andprOgrammatic monitoring by the Administration or.
its authorized representatives; (4) use its best effqrts to
make accurate and reasonable estimates of fundslieeaed from the
Administration; (5) determine the size of each loan and grant;
and (6) authorize an Institutional'Representative to prepare

and submit institutional applications and reports to the Admin-
istration.

.

E. Certification and Notes. A loaf( and /or grant maybe . made only
upon the student recipient's execution of a Certification and
Note form supplied by the Administration,'which execution is
witnessed by a responsible officer of the Inslitution: The
original note shall be.forwarded to the Administration upon
completion of the student award transaction each 'academic term:
One copy shall be retained in the records of the Institution for
a period of three years from the end of the fiscal year in which
the grant applies, and one copy shall be given to the recipient.
All advances on loans or grants to students must- be by check,or
a reasonable and auditable alternative.

F. Loan Repayment. Repayment of all student loans shall be made
directly to the Administration, Office of the Comptroller,
Accounting Division. The Office of the-Comptroller, Accounting
Division shall assume responsibility for the collection of such
loans. "

G. Authorized Federal Fund Management. The Administration,shall
''issue from time to time an Award:Ocumentto each participating
institution which sets forth terms-and conditions governing use
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4
of funds appropriated

4forthe
program. FuOd.% not utilized-rim'

a specified program year shall be returned to the Administration
- within 30 days from the close of the program year.

It "'-

Program operations are subject to the availability of`appropriated
funds for this purpose.and the provisions of pir graph"J below.
The LEEP Terms of Agreemeht currently in force uperseded
as of the date of this new contract.

H. Notification of-Cessation of Studies.: The Institution shall
notify. the Admiastration promptly of the date,bn which each
student borrower or grantee ceases to be a full-time-or part-time
student.

I, Discrimination Prohibited. The' nstitution agrees to comply
with Title VI of the Clyil Rights:Act of.19§44ind_Title IXof the
Education Amendments of 1972 and all requirements imposed by or

( pursuant to regulations of the Department of 'Justice issued .

pursuant to those Titles, to the end that kg:Person shall, on
the' ground of race, color, sex, *--'itationarbeigin; be excluded

_ from participation in, be genied.the-benefits of; or be otherwise
subjected, to discrimination unlint any Proqrlm.or-activity. for
which the applicant receives Federal financial assistance from
the Department of Justice. The Institution, lfpublic, agrees
tg comply with the Equal Employment,Oppffliunity provisions of
Title 28, Section 42; Part D of:the Code of Federal .Regulations.

J. Termination. This Agreement may be terminated by either 4
'Arty upon 90 days' not to the other party. LEAA may immediately
terminate this contract or default if the educational institu- "

tion fails to comply with the-requirements of this AgeeemeAl.
Such termination shall not affect any obligations incurredpin.suant
to this Agreement Ortor to such termination. .

s 4-iv

`.II. Institutional Certification. The Institution hereby certifies ,

'thatit meets the following criteria for participation in the Adnintstra-
tion's Law Enforcement Education Program:

A. Admits as regular students only persons-havinga certificate
of graduation from a,secondary school or the recognized equivaleAV-,
of such certificate or persons who are beyond the-age of compularY%0
school attendance in the State in which the institution,,is located
and who have the ability to benefit'from the training offered by
the institution's enrollemnt-policy, and

B. Is Regally authorized within the-State to pecr4ide a.program
of education beyond secandary education, 'and` .

'C. Provides an appropriate educational program for which'it'awards4,
a bachelor's or graduate degree; or provides not less than a two
year program which is acceptable for full credit towards'a bachelor's
degree'and foreich it awards,an associate degree or certificate',
.and .

D

Page 19
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D. Is a public institution of higher education operated by an
agency of a State governMent or a political subdivision thereof,

I except that it is not an institution of-any agency of the United
States Governallent; or is anon -profit institution, no part of
the net earnings of which inure or may lawfully inure.to the
benefit of any prtvite sto4hold,r or individual, and

E. Is accredited as ddined_in the laYi,Elforcement Education;
Program Guideline Manual ,by-one of the -ei* regional-accrediting
associations, and

F. Offers a program of -tour s-.77-relited to 'criminal, or
s table for persons emplpkid justice as defi 4 An
the law Enforcement Educatfbn Program Guideline Manplio

'

The Admitiistration-
(for LEAA use only)

t

TITLE:

DATE:

e, °

*The agr ntAutt, be, y, an official
agteements of this tybe f e Institution,
be inserted below tlAt-si" tore.,'

."

Yr

The Institution*

,

TITLE:

. f;

DATE: .

aUthorlzed to execute
The official'''s title should.

fci
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APPENDIX 7. (CONTID.)

LEEP STUDENT CERTIFICATION AND NOTE (LEEP-3)

..
IOW ,. .

UNITED STATES DEPARTMENT OF JUSTICE .0.
LEEP STUDENT CERTIFICATION

LAW ENFORCEMENT ASSISTANCE ADMINISTRATION-
AND NOTE (LEEP -3)

WASHINGTON, D.C. 20531 ate. INSTRUCTIONS-,- .--'
- . . .-

+ PLEASE READ ALL INSTRUCTIONS BEFORE COMPLETING THIS FORM ,-....c.

---

Disclosure of-information is .authorised by Section 406 of the Crime Control Act of 1973, and thedi-
closure is voluntikry. Failure to supply all of the requested information may result in a delay 'in
processing this Mrn and receipt of funds-. This form will be used by LEAA personnel as a ;source

' dourrient for accountability of institutional funds, establishment of student liability and for collection
of program information. Educational institutions will have access to this form routinely.

. .
Disclosure of an individual's Social Security Number is authorized by the effective edition of M5200 I,
Law. Enforcement Education Program Guideline Manual, promulgated pursuant to the authority in Secti.
406 and 501 of the Crime control Act of 1973, and also authorized by E.O. 9397. Such dis riM

gi
clou

.mandatory; refusal to disclose may result in a denial of funds. ,An individual's Social Security Number
will be used to identify the student's account, verify the student's identity during the period of billing
raid collection and to ascertain that there is no improper. simultaneous funding under other Federal
grant programs.

This form is to be submitted to the college or university which you attilid. Student completes Part I only.

All date entries should be numeric, e.g., February 6, 1942, should be entered as 02-06-42.

ERASURES, CHANGES OR ADDITIONS MUST BE INITIALED BY APPLICANT AND INSTITUTIONAL REP-
RESENTATIVE. o .

. .

Read Granand Loan obligation provision* (see reverse of (din?) carefully before signing this certification. '

Refer to your Social Security Nurnbfri inall correspondence with the Department of Justice.

.. ENT INSTRUCTIONSLL

...

PART J; Most items are self-explalatory.- 'articular attention should be paid tothe following items:

Item 5: CHANGE OF ADDRESS: If the atdress listed in Item 4 differs from the address on the last. note completed check this block.

Item 9: ETHNIC ORIGIN: Select from the folloasing list a I-digit code: '
-... ' - -V .

1. Asian American 1 4. Native American (including Eskimo
2. Black .

,S .,r, and Indian)
3. Hispanic (including Mexican '1; 5. White

Puerto Rican. South Americ '..-:i.' 6. Other
. or other Spanish descent) '-- ,. ,

Item 11: IMMEDIATE DEGREE OBJECTIVE: Select from the following list a 1- letter code:
, ''. . , .
C. Certificate

,
M. Masters

.A. Associate . D. Doctorate -.i;

B. Bachelors N. None ; =

. ..-
. .. .

Item I2l -MAJOR FIELD OF STUDY: Select from the following list atdigit code:
r 2

. . .
Crime - Related Fields of Study . -

. .
. . ..

31.,-Police Science/Nlice Administration 37. Criminil Jinni Tarning/Evah.iatioii
32. Crimipal Justice/Criminal Justice 38. Judicia4 Manig ehltCourt Administration

Adminitfetion .39. Behavioral Scien /AtyChology.with criminal
.

334Criminaioky justice content ion .
34. 'Forensic.Science/Griminalistics 40. Business and Public Administration-with
35. Juvenile Juistice . - . criminal justice concentration
36. Corre'ction/Correctional , 41. Sotal-Sciences-,with criminal justice .

Administration/Probation-litarole k t ,* cOncivlatton, ''''';
AP .... (Continued on reverse).. g

,

O
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APPENDIX 7. (CONT'D.)

LA

Non-Crime-Related Fields ofStudy

51.'soCial Sciences (communications,
economics, history, political science,
social psychology, social work,
society and justice, sociology)

52. Behavioral Science (includes coun-
seling, psychology, computer
science, etc. )

53. Managerial Science (business, business
administration, management science, public
administration, public service)

Item 13: STUDENT STATUS FOR TERM COVERED BY IRIS APPLICATION: A full-time student for
purposes of LEEP is defined as an unar-griduate student enrolled for a minimum of 12
credit hours in a 15-credit hour system (or the equivalent), or a graduate student enrolled
for a minimum of 9 credit hours in a 12 credit-hour system (or the equivalenhe

Item 17: ARE YOU CURRENTLY EMPLOYED FlILL-TIME IN A PUBLIC CRIVINAL JUSTICE
AGENCY?: Full-time employment for purposes of LEEP' is defined as perrnanent.eid
ployment for a minimum of 30 hours per week. The criminal justice agency m. be pub-
licly funded and publicly controlled. Employees of private or quasi-public agencies are not
eligible for LEE? grants. If no, skip items/18-23.

Item 18: EMPLOYING AGENCY TYPE: Select from the following list a I-digit code:

1. Police 3. Courts
2. CbrYections, Probation, Parole 4. Education, Planning

Item 1'9: EMPLOYING AGENCY LEVEL: Select from the following list a 1-letter .code:

F. Federal
S. State
C. County

M. Municipal
0. Other

Item 20: ARE YOU ON FULL-TIME ACADEMIC LEAVE?: Full-time acaderrTic leave' for purposes of
LEEP is defined &e'en authorized absence for full-time study for a minimum of one regular
academic, term in accordance with an establihed employiniaeency policy.

PART 2: TO BE COMPLETED BY EDUCATIONAL INSTITU2d1:214 ONLY.

AMOUNT OF ADJUSTMENT (if required): This line may be used for inc eeeeee or d in
award amount. All increases in the award must be initialed iy the applicant.

ITEM 33: This section is pro'vided for the numbet assigned the official LEM gTat award document
authorizing LEEP student grants/loans for th grant period which encompasses the date
specified in the date of note block.:

Additional File Copy: It is recommended that institutions set up a secondary filing system on a term-
by.;teem basis using these Additional File COpies and the appropriate LEEP-5.

o-
COMAKER CERTIFICATION: If the applicant is under the legal age to contract loran educational loan,"

cornaker must countersign for the LEEP loan. Separate Comaker Certification forms are available
from LEAA.

$5

-

ST

4
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APPENDIX 7. (CONT'D.)

U.S. DEPARTMENT Dr JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION LEO) STUDENT CERTIFICATION AND NOTE

APPROVED,
OMB NO. 43-Rou6

PART I --TO BE COMPLETED BY APPLICANT

READ ALL INSTRUCTIONS BEFORE COMPLETING
THIS FORM. PRINT OR TYPE ALL ENTRIES.

I. SOCIAL SECURITY NUMBER 1111
#

. -- - - - - - -
2. NAME - LAST, FIRST, MIDDLE 12252 11

..4
3
6

MAIDEN NAME 153.72.11

...TATE4. PERMANENT STREET ADDRESS 122.51 21 CITY 152-71 .21 172.73 .21 ZIP CODE 174 -76.21

%SI I

° I

I I
S. r CHECK BLOCK if ITEM 14 BELOW IS YES AND ADDRESS HAS CHANGED SINCE LAST NOTE WAS COMPLETED.

6. DATE OF 131 TN 173-75 .1;

MONTH 0 E AK

7. SEX 22 .31
... ...7:- mLE

,-- FEMALE

S. U.S. CITIZEN (23 .31

:7 .
. r,-_-: M.

t. ETHNIC ORIGIN (24.3)

COOK

10, VETERAN 129 .3,
.

v : v es

r.-: NO

11.0MMEDIATE DEGREE
OBJECTIVE 126 .31

coor

12. MAJOR FIELD OF
STUDY 12746 .31

_ e

co..

U. SIR/DENT STATUS FOR TERM
COVERED BY THIS APPLICATION
129 3T

r E.; FULL -TIME
P FT P-414,11ME . ,- ,,,.,4 ,

14. RECEIVED LEEPT.UNDS

;7 [-Yrs ,

N ELT MO SKIP TO TE0.4 17

15. TERM OF LTAST LEEP

YEAR
,,ale.1TEle

ASP PING
' Tr-1-1Sele,114(1.1 li

16. SCHOOL OF LAST LIEEP ASSISTANCE
. .

17. ARE YOU CURRENTLY EMPLOYED
FULL-TIME IN A PUBLIC
CRIMINV, JUSTICE AGENCY

Y 'L; AS
M ET, MO . foes.. TO STEM 24

16. EMPLOYING AGENCY
TYPE 130.]1 .

COOK

If. EMPLOYING AGENCY
LEVEL 13t 31

COO[

20. ARE YOU ON FULL-TIMIE
ACADEMIC LEAVE 132 .31

f: I YES -

N L : NO
21. NAME AND ADDRESS OF EMPLOYING AGENCY

V /0,

22. OFFICIAL POSIT N TITLE OF EMPLOYEE

23. AGENCY TE HONE NUMBER (Include Ana Coda)
"2' IV.

25. COURSE DATA TI TL N.41E P1.1
CREDIT
Hewes

,.y...
..,_c Sr

24. NAME AND ADDRESS OF NEAREST RELATIVE
(not epawo ON MOST RECENT EMPLOYER -
00 NOT DUPLICATE ITEM 21

.

.
..

1.

..... .

I Candy (I) that educational funds we not available to me through other sources. excluding VA and Soca! Security WI WI 5, which will d plicate the benefits
covered by my LEEP loop and,'or grant: (2rthat should I receive duplicated funds other than VA ce Sociallecurity benefits, I will repay the Department of Justice
the entire amount of 11111 duplicated ad: (3) that the course(s) for whrch this LEEP award is approved leas) to a certificate ce degree in areas related to taw en-
!pennant ce suitable for persons employed in law enforcerrent; (4) that I have mad the terms of the loan and; or grant on the reverse side and acknowledge my in.

=rss for the amount indicated in Part 2 d this form; and (5) that the information contained in this form is Ma and complete% the best of my knowledge and
and is Mad* in good faith; (8) a grant recipient further certifies, that I am a permanent, full-time employee of a public ctimi I justice agency or a full-tune

criminal justice leacher, Whoever knowingly and willfully falsifies, comes's, ce owns up by trick, scheme. or device. any material fact in this application ',halite
subetct to prosecution under the provision
Of Section 1001 of 'Mk 18, U.S. COOS.

0

26. HOME TELEPHONE 27. SIGNATURE OF AWARD RECIPIENT AND DATE

.

PART 2 - TO DE COMPLETED BY INSTITUTION ONLY

ITEM

-
OLE DOLLARS ONLY INITIAL Of

INSTITUTION
REPRESENT-

31. DATE OF NOTE ,411.531
IT ft.f Day of Claoak

' .

-5Ar-

32, FUNDING PRIORITY ISE

coo.20.4,A.
ay 29. '41."'.41'

.s Tea,.
-3. (43'4'

ATIVE

1,

" HT"
3. RANT

AWARD
NUMBER

'74-

1' 1

,. .

1 ). 1 I

11,1,101.14 T OP
4.41110 .00 .00
1F A tall, ET, ,4, OIL
JUVANEN 7 u T. .00 .00 ACMDMIrraNr{"'"' 7

. ;

35. VENDOR CODE" 16S770I
40.11.1STE0
4,11.401,47 .00 .A

36. NAME OF EDUCATIONAL INSTIPUTIoN
.,

. .

I have verified the rigor n Part 2 of this certification and note and
certify thabike stuient i ligible for the grant and for loan aratunt(s)

'''indicated. .- .
37. TYPED A AME AND TITLE OF INSTITUTIONA REPRESENTALELWE

(F. ..°.'.4
. si .)

. - . . '4 ,

3,I; SIGNATURTI3F IMSTITuTIONAL REPRESENTATIVE
II 7

.

Z

LEEP-t 2.761

It

PREVIOUS EDITIONSARE OBSOLETE..

Pdgek, 23

COPY 3 ADDITIONAL FILE-CO

'171,;
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APPENDIX 7. (CONT'D)

WANT lint

I, the recipient of the grant acknowledged by my signature, agree to remain in full-time public law enforcement employment for at least two
continuous yeas after the completion date of the coarsen) of study mend by this grant, after whichPeriod my obligation incurred wider
this grant terminates. I also agree to the following terms at this gad: (t)Employeent credit for this grant shalt commence on the first day
of the moth after which I complete the courses) covered by this/wank (2) If for any reason I fail to complete the two - years' employment
obligation, the grant will enter Into a treprtmeet states. When the employment obligation is not fulfilled, the total amount ot the Pet shall
accrue seven percent (1%) simple interest commencing on the first day d the month following departure from my-agency. Repaymentsshall
be aside quarterly consisting of at least $150 which includes principal and accrued interest. In no case will repayments be extended beyord
a ten (10) year period. (3) I agree to notify the LEAA U. S. Deportment M Justice of changes in employment and address, and to
promptly answer all correspondence which arises out of this grant. I agree that the funds awarded order this grant shall be used only
for my tuition, -books and fees while enrolled at this institution.

LOAN NOTE`

I, the recipient of loan acknowledged by my signature, agree to or remain in public law enforcement employment or repay to the LEAA -
U. S. Department of Justice, hereafter called the lender, or its designee, the principal amount of the loan outstanding, plus simple
interest on the unpaid loan balance at the annual rate of seven (7) percent, ,,

REPAYMENT PERIOD - Repaymentiaiod begins six months after the last day of the month in which the botioweei course of study as a
full-time student ends. The borrower will immediately notify-the lender of the completion or termination dale of fulkimestedent status and
changes of name or address. The student will be provided with a billing statement reflecting quarterly payments of principal and interest,

ACCELERATED PAYIIFJ113 - The borrower may at anytime repay without penaltyany or all of the outstanding loan balance and
accrued interest.

REPAYMENT DEFAULTS - The total outstanding loan balance plus accrued interest shall become payable upon demand if the borrower
makes'any misrepresentation of fact, or provides incomplete informatim, or fails to meet regularly scherfuled quarterly payments. If a
regularly scheduled repayment is not made within 90 daYs, the loan is in default.
REPA'HIENT CAIFELLAT1011 The total amount of this loan, plus accrued interest, shall be cancelled at the rate of 25 percent for
each complete year' of certified service as a full-time employee of a public law enforcement agency. Certification of employment shall
be made by the borrower's employer on forms provided by the lender., When employment commences

after any amount of the loan has been
repaid, such employmen( will not require a refund to the boildwer.

In the event of the borrower's death, or permanent and total disability, the total unpaid principal loan balance plus accrued interest will
-te cancelled. Proof will be requested by the lender on appropriate forms.
All communication should be directed to the LAW ENFORCEMENT EDUCATION PROGBAIN, Law Enforcement Assistance Administration,
U. S. Department of Justice, Washington, D. C. 20531, Attention: Office of the Comptroller, Accounting Division.

TO INSTITUTIONAL REPRESENTATIVE:

BBCRINATION PROHIBITED-- In compliance with Title VI of the Civil Rights Act of 1964 and Title IX of the Educational
Amendments ol 1972, no person in the Unites States shall, on the grand of race, color, sex, on national origin, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal
financial assistance.

. v.

The student must be given a copy of the fully executed note.

The original Student Cert:ficationlntlote (LEEP-3l is to be summaeized, wth all Other Cereifr:altons andNotes tau the current
lemon a "SummaryandCertification Sheet," LE EP-5, and forwarded to Washington no later than 20 days after the institution's

deadline for tuition rebates.

A co-signature is required if the borrower is a minor and the note would not constitute a yalid and enforceable obligation under
applicable local law.

STUDENT CERTIFICATION AND NOTE:

Only full-time students in approved fields are Orbit to receive Law Enforcement Student toans.

Only an enrolled pad-rime or full-time student currently employed full-time by a public law enforcement agency, who agrees to remain
in full-time anginal justice employment for it least two years after completing a course or courses, is eligible for a Law Entmeement
Student Grate:

4
Full-time students currently employed full-time by public law enforcement agencies are eligible forboth a LiwEnlacement Student
Loon and Cool.

A full-time degree enrolled student not currently employed by a public law enforcement agency is eligible only for a Law Enforcement
Student Loan, and only if he 'noses to seek employment with a public law enforcement agency, either during or upon completion
d Iris cane of

eir

tr 4
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AP,PET IX '7. (ceNT r-D)

SUMMARY 7CERTIF ICAT ION SHEET CLEE1575

I-.

k
,ILI.PegEr
ors Ho. 4R0411

U.lc?EPARTMENT OF JUSTICE I =.---,,-,

CAM ENFOR ME ASSISTANCE ADMINVATION
MAMINGTON, D. C. 20531 # ,

LAW ENFORCEMENT EDUCATION PROGRA,11(
.

- SUlaAARY AND CERTIFICATION SHEET
(LEEP-5)

)This (cern ie used to control the transmittal of LEEP. Student Notes from theinatitution to the Law Enforcement Assistance
Administration and conalitutes certiliiation of the institution! LEEPaccorgebefince as of the date submitted. This form is to
be submitted at the endol the rebate period tor the term associated with the NoVes eptlosed.Mo than one batch of Notes may be
submitted per term. -Funds will be advanced for the next academic term based upprrfla timely d accurate submission. Mail to
LEEP at the above address. Send by registered-4pH. Compfeleemsheded .1 as . Aee DIM/Jona on back of copy 4. No
urther monies or other benefits may be Reid out -underunder this program §Mffilais a. report is Clopleted and filed as required by

LEAAW sv:x3,1 (Effective Ea.).
A. . SECTION A.. IDENTIFYING EM
I. NAME OF INStITIJTION (include City. 'rem, ZIP Cod.)

I

2. VENDOR FILIMBER

I I I
3. GRANT.NuMBER

I I .I I I I I I I
4. AWARD FOR PROGRAM YEAR 5 10. ALL NOTES TRANSMITTED WITH THIS LEEP.S PERTAIN

TO PROGRAM YEAR II5. CASH RECEIVED FROM LEAH THIS PY S

5 TOTAL NOTES FOR YEAR TODATE S 11. TOTAL NUMBER OF LEEP.11S SUBMITTED FOR PROGRAM
YEAR SHOWN IN ITEM 10 (INCLUDING THIS DOCUMENT).

ElcHitcx F FINAL SUBMISSION
CASH REQUIRED FOR NEXT TERM S

S. EXCESS CASH ENCLOSED , 5

B. ACADEMIC TERM COVERED BY THIS SUBMISSION (eseeszt nomobedined Neeee)_ CHECK ONE: .rF
El I ALL - 0 MINTER 0 SPRINB' 0 SUMMER 0 oTBKR (Speedy):

B.

12.

SECTION B. SUMMARY OF NOTES ENCLOSED
INSTITUTIONS MUST COMPLETE.. ND IS) ONLY

NUMBER 4. DOLLARS

. PEPt PER PER
INSTITUTION EDIT INSTITUTION

11/ II/ ICI

CLOSING CASH BALANCE FROM PREVIOUS LEEP-5

PER
EDIT

MI

.00

13. CHECKS RECEIVED SINCE LAST LEEP-5 (PLUM .00
14. AMOUNT REFUNDED TO LEAH SINCE LAST LEEP -S (MINUS) .00
IS. REJECTED NDTES (LEEP-12) SINCE LAST LEEP; (PLUS) .00

Ia. LATE REBATES (LEEP-S) SINCE LAST LEEP-5 (PLUS) .00

17. ADJUSTED CASH i
IS. TOTAL NOTES SUBMITTED WITH THIS LEEP-5 .00 .00

A. NO, OF NOTES FROM NEW RECIPIENTS

O. NO. OF NOTES FROM PREVIOUS LEEP RECIPIENTS
IS. CLOSING CASH BALANCE (LINE 17 MINUS LINE IS)

C. 1 SECTION C. CLASSIFICATION OF AWARD RECIPIENTS
COMPLETE THE FOLLOWING FOR STUDENTS IN SECTION B. LINE IE ACCORDING TO EACH STUDENT PRI ORITY GROUP'

PARTTIME STUDENTS FULL -TIME STUDENTS NO. OF ELIGIBLE
UD

Ai REJECTED

REOUIREMENTS
FOR NEXT TERM

(DOLLARS)NUMBER ' NUMBER DOLLARS

20 PRIORITY 1
21. PRIORITY 2 , '...
22. PRIORITY 3

23. PRIORITY 4

24. PRIORITY 5

25. PRIORITY A

21. PRIORITY 7
27. PRIORITY II
25. PRIORITY II
25. RESUBMITTED NOTES (PART-TIME PLUS FULL-TIME)

...-
D. SECTION D. CERTIFICATION

(NOTE: Please forward check Covering interest accrued on LEEP fund" when submitting this form)
Only submit Notes alter the clops of the rebate period

DATE TITLE.

....

1 CER TIFF THAT 7703 DIFDRAL4T1ON IN THIS SUMMARY
AND CERAPICA7701V-SHEET 1S TRUE, COMPLETE AND
CORRECT 7'0 7745 BEST OP MY KNOWLEDGE.

TYPEO NAMEvA ND PHONE NUMBER OF LEEP COORDINATOR

, .
I .

--.0
AUTHORIZEDAIGNATURE

Vir
.

:LEEP -S (REV. 5-75) EDITION 0e9-77 CAN BE OSF.D.

'Page 25
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APPENDIX 7. (CONT'D)

a

INSTRUCTIONS FOR COMPLETING LEEP-6;FORM

PLEASE USE A TYPEWRITER IN COMPLETING THIS FORM AND BE SURE THATALL COPIES ARE LEGIBLE. DETACH
AND RETAIN COPY 4 I WHITE) FOR YOUR RECORDS; MAIL COPIES 1, 2, AND 3 TOWASHINGTON ALONG WITH YOUR
COMPLETED LEEP-12 AND THE STUDENT NOTES.

The following instructions are provided by line number:

2. The Vendor number is your HEW &signal FICE code.

3. The Grant Number is unique for each program year Notes submitted with this LEEP-5 must bear a date of note
which falls within the award period specified below and on your GRANT AWARD document. The program year of
a note is determined by the Date of Note entered on the LEEP-3. Use separate LEEP-5's to submit notes from
different program years. ,

PROGRAM YEAR IDENTIFICATION FOR LEEP-5 FORMS

August 1, 1976 through ..11* 31, 1977 PY 1977
August 1, 1977 through July 31, 1978 PY 1971i
August 1, 1970 through July 31, 1079 PY 1979
August 1, 1979 through July 31, 1983 PY 1900
August 1 . 1000 04100 July 31, 1911 PY 1961

6. Indicate the total amount of notes submitted for the Program Year including the current submission.
7. Indicate cash requirement including any negative cash balance from previous term.

11. Total Number of LEEP-5's Submitted for Program Year (Including this Document): This number must represent the
total number of LEEP-5's submitted covering notes for one program year. If a LEEP-5 is transmitting notes after the
close of the program year, this number should be in addition to all LEEP-54 from the program year of the notes. For

77 notes would be umbered "5". A submission for PY 78
example, if 4 LEEP-r are submitted prior to July 31, 1977 for PY 10:7, a LEEP-5 submitted in August transmitting PY

be numbered "1" even if LEEP-5's from PY 77 or
earlier have been traitsmitted after the beginning of PY ure should also be filled in on the space narked
number" on the'LEEP.12 accompanying this submission,

NOTE: This number does NOT represent the number of L Cadent Notes) being transmitted. It represents the
numbs of LEEP-5;s transmitted as of that date for that pardcular PY.

12. Copy the Closing Cash Baience from the last LEEP-5 for the program year to which the attached notes pertain. If this is
the first submission of the program year, allow 4,

15: Enter the total imnou7mo/ all notes rejected and sent back with the pink copy of yOur LEEP-12 since your last LEEP-5
submission.- F.

18. In item (8), students included will have checked the box on the LEEP3 as previous LEEP recipients. New notes must be
separated from renewal notes when transmitting them under a single LEEP-5 to LEAA in Washington.

20-26 Refer to most recint'edition'of LEEP Guideline Manual for explanation of priority groups. (Caution: authority to make
awards to studs. may be restricted to specified priorities by your-award document. Contact the LEEPCoordinator in
the Office of Criminal Jiistice Education and Training concerning clarification of funding rptrictions. I

29. Emgt the total number and dollar amount of all notes being easubmitted with the LEEP5. Do not include
thesd notes with other notes prioritized in items 20-28. This amount must be included in-item:18.

THE CERTIFICATION-IS-T0-6E-SIGNED,BY THE LEEP COORDINATOR. PLEASE PROVIDE THE TYPEO NAME AND
PHONE NUMBER OF THE PERSON TO CONTACT IN THE EVENT WE HAVE ANY QUESTIONS REGARD NG YOUR
SUBMISSION. OUE TO THE CONSTRAINTS OF OUR PRESENT AUTOMATED DATA PROCESSING S TEM WE
REQUEST THAT YOU ALLOW AT LEAST 3 WEEKS BETWEEN NOTE SUBMISSIONS FORANY ONE PROGR M YEAR.
TO AVOIO DELAY IN RESUBMITTING RETURNED NOTES IT SHOULD BE NOTED THAT RESUBMITTED NOT BE
SENT ALONG WITH NEWLY SUBMITTEO NOTES PROVIDED THAT THEY ARE ,CLEARLY DISTINGUISHED AS SUCH IN
SECTION C ANO THAT THEY PERTAIN TO THE SAME PROGRAM YEAR AND GRANT NUMBER.

Page 26
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APPENDIX( 7. (CONT'D.)
'_',

BILLING STATEMENT OF 1..EttACCOUNT (LEEP-:6) _

1CC741 ' 91 COEPOI Lii,
U6I1 OMIT U

4

Do. m ;HD

27 JO

1

00.0. ww10Wr2
47-1 0.57

911174011 CP 119190
1111/011111999 MMAMII AMMISMATON

OC. MOMINIOM 1
wasootOn. 111.C. WI

STAYS/WET OF SW ACCOUNT
IPOIM LIMP 6)

SC...LOS41 TM 44104ATT-N
Owe *Oa el wdOwwwwow nwo;rown w ,ww I WM% 4 4. 41,0 7774777vo olOwOn N NSA] I 7.7. *ma,.
mow. OWIMplw twOwwlotow0 .... .ro 7we wans $ow a ono OW .71 ho Ow.
woe& Cwwe Cardeli On OY377006 Air 0 9111, l a Nr. re.nokoed 999.99. *no UM
1.9 999 w ft h, **ow MP LLA.
'9999 .9.99999 w,. .9.90 19 .110. ,999.9, cu.w. mow 19 Isom .0 w wral ti LW. *nen-., .6~ m7r4 1* kW. 0. mvena N....,

MY SOCIAL SECURITY ACCOUNT NUMBER IS INCORRECT AS SHOWN ABOVE MY CORRECT S.S.N. IS
I1.931 90.4 I F991 *- A. -Mti 1.9.9

Og 91111111 KAMM pf 9.49 1191 O 9004.1.1040.aGIS, 1,109 DAM 900434) at.
use
09

CATO SNOW ANY CHANGE OP NAME OIT ADDRESS
NOT LOINTHICATON . ACCIutO .AMOUNT LIQUIDATED .

NRESTVIIMMEM-WEIIMPS1=1111 Hats,

N

.s CANCUN
16 MUD
7 MO

IL 911100.1

IOWA 1.11P (MV.

1 TOTAL IMI.ANCI OU01/9917M0

ACCOUNT ANALYSIS
A. NOT VII SUIDACT TO MirlANT 011CANCEILA
21. AMOUNT ON WHICH CANCItiow1.0 IS

22. TOTAL TOW MAID
22 110974141 10 II 10.0129 II 40U1910

MAST MAD TPIII INSMUCT)04 OH TILL OMIT OP 71915 TOM CAMMUY.
POINT 01104 All WPROPtilLY NUM OUT WILL U ItSTURNIO.
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APPENDIX 7, (CONT'D.)
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APPENDIX 7. ,(CONT!D.

A $

.CUP RET-ATE'CREDIT FORM (LEEP-9)

4 foRsI OV LO OILS MO. 41NOST2,... ,5_, ,.
'U'S. OIEPRTMEMT 90 J:/}TILE

-1 6." ENFORcvoi.ft A SSIST NCC A OWN.STRTION-;...
LAW EgFOOCEMEilT EDYCATiON PROGRAM ...

. 4

LEEP REBATI CREDIT FORA
S vai

. _

',,"' , 1/52 OF FORM .
TN,. FP/411; TO 't uR,U 6.3., woDil. ......4...,EtwEr..C Ks ...E.. ....1 .. Lot ailtE.
45...14,455.15 1Lat.11111..... CO.,.
ws NOT T E ,birrT ED U.TIL EN.R400.

. - jo'LEASI

. 3 N INSTRUCTIONS: . corp.* cm ovail Ica espolstwnp owe to cor,I t ,5 foCh 4080ii 16`0."40 IM. °4..4ik. II a, et N.,,,Td F. ,,,. own moo, or, onadcol .con,. ono 0.n. -Ira or- ARI to lo. 4o.3,64.3,...33,3 tote 00. to, act. erEsh 92,anco on Tow nant IF f 4.' D. t, NI 41.o. fupso ... nt.cot b D Ono41 No atcornAm Dv refund cf... I. rD to Lf IP._Le. L nforaeani P144 05,nnit,or. _121.
..,.1*Ita AMP {TA[ OF {TiiN T42110,,

. 4

2. VINOON 1131112.1

I i t i 1 } I

3. GRANT ursg a .

, si
1 I I 1 t I I I 14. PATE O. 54..545,o...0 ro5TATFCAr 1,50T5

42.1UtT110 1160...
,

5: T.IE 0 N.M. TITLE. TEL..0. 0.ALITm0PDIE0 of r,c,...
..

.0
.

s. st:TRE
.

,... VS.. ,04.1r 001.1.1115,C,
...--a".. ..

./.. 1.
SiRCIAL SICIallTY NO. 170TII-

I,. / zp/22) °RIGA& MOTE
0 UHT

AMOUNT OP°
IIRBATE-

AD:UST LO NOTE
AMOUNT LIEF USE 121117

. ,
s ../ .

v44.
.. ,

.,.,

'',. ..
10

L

.

,
L . 1

17
...' 0

.
. a

. 3

r.

..

,
A

. . II
..

or C

' 1.
. .

1

.
1, .

4 ' '
TOTAL .

r . =". 7 IR'''. .

L.111.4 MEN. 0.7110 11.110401.111 ILDITOON Or 6.34 ORM el Ulla. T
I OitopiAL,ACLIOurk0
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APPENDIX 7. (CONT'D.)

STATUS CHANGE It VERIFICATION FORM (LEEP-10)

U. S. DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE

ADMINISTRATION
WASHINGTON. D. C. 20531

OFFICIAL BUSINESS

("U.S.IWAIL

POST AGE AND FEES PAID
U.S. DEPARTMENT OF JUSTICE

"*.

U.S. DEPARTMENT OF JUSTICE I
Lew Enforcement Assistance Administration
Law Enforcement Education Program
Washington, D. C. 20531

JUS 436

NOTE: B10 CRS 1. 4 and 5 must be completed for each submission. See reverse side also.

LAW ENFORCEMENT EDUCATION PROGRAM
STATUS CHANGE OR VERIFICATION FORM

14E1140
(REV. 3-761

OMB: 43R04411

1. ENTER NAME AND SOC. SECURITY NO. AS SHOWN ON LEEP DOCUMENTS

LAST -NAME FIRST NAME MI SIN

2. INDICATE CHANGE IN NAME. ADDRESS. SSN

4

LAST NAME FIRST NAME MI
I I I 1 1 1 1 I Il

STREET ADDRESS " CITY

SIN

It
ZIP CODE

3. INDICATE CHANGE IN STUDENT STATUS.(Check Appropriate Box)

FULL TIME D.1 I GRADUATED D 3 :TRANSFERREDEI5
I .

I IF DECEASED SEND A
NOTARIZED DEATHPART 'rim(' !WITHDREW " I CERTIFICATE

'4. ENTER EFFECTIVE DATE
OF CHANGE

LMMOD YY
S. STUDENTS MAKING SUBMISSIONS SHOULD OBTAIN rENOOR CODE FROM SF AO

NAME-IDFVENDOR NO INSTITUTION:
6. SIGNATURE OF PERSON SUBMITTING
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APPENDIX 7: (CONT'D.)

LEEP'SYSTEM NOTE CONTROL LOG (1.4R712)'
-

APPROVED: ONS NO. 511110171U.S. DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION

; Ai 4:: WASHINGTON. O.C. 20S11 PAGE ' OF'',. 1011 c' it LEEP SYSTEM NOTE CONTROL LOG (LEEP-12) CYCLE NO.

IMPORTANT: READ INSTRUCTIONS ON REVERSE OF COPY 3
DOCUMa GRANT AWARD NUNIPERENT

- CONTROL j
1 1 I -1 1 1 1 1 M 1 1 1 1 1 OM MB W::NUMBER V V sr M CYCLC WATCH TT sr Nr 0 0 Jr V

Nuirstil Or NOTES DOLLAR AMOUNT INITIALS

T. Original Notes
1,,.4 1 I 1, I i i 1 i 1 j I

-

-...,

--

.

^. .'x i,. ?. -.. '' -"..
`',.

Submitted

2. Resubmitted 111-11 11111111
3.

(
I 1)1 1 1 1 1 1.1 1 1.

STotalubmiNotestted

4 Malually Rejected I 1 1, i .1114111 ''''
S. Batch Control I 1 1 1 1111111..

6. Edit Rejects 1111 1=111111
7. Processed Data I, i 1 1

1 1 1 1 1 1 I
..'0=

..

:.4.

8. Update Rejects I I I 'I 11j1111
9. Total Accepted I 1 1 1

I 1 1 j 1 1 I Mrem0111. ''rir.
COMMENTS:

. ,

REJECTED APPLICATIONS AND NOTES
..

- .

NO , 55N

hi

NAME I-
z

1

0
VWtr.
its

1.
zw
Sr4
t4

R

is

..
tb,

13)17

6.11

"Itlid

iy
SO;.,-
.1
34

. ,

OTHER (Specily)

1
.

(
2

9
1.

4 _

5
6
7
e
9 1111

.
10 .

11 .

IA12
13
14

16
117

le
19 . .

20
21 .
22 .
23
24

26 _ __ ....... . __
.

lffff0.12,1111tV. 11.771 REPLACES EOITION Of 3.711 111CM PAY Ni nun.

Page 33
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APPENDIX 7. (CONT'D.)

INSTRUCTIONS FOR COMPLETING LEEP-12 FOR

Please use a typewriter or ball point pen bearing down hard to assure that all copies are legible: Detach
and retain copy.3 (white) for your records; leave the remainder of the package intact and mail it along with
your completed LEEP-5 and the student Notes.

Only areas that are lightly shaded should be completed by the Student Financial Aid Officer or other official
in charge of administering the LEEP funds.

Award Number: This ten digit number can be found on your grant award document.

Vendor Number: This is your six-digit FICE Code. Be sure that this code is properly filled'in. As of this
printing all FICE codes begin with at least 1 zero and most begin. with 2 zeros. For example, the Vendor
Number for Wartburg College in Waverly, Iowa is: DIDILIEJULA not

correct
iltigH4WDI
incorrect

Name of Institution and City & State: Self-explanatory. Completed pink copies of LEEP-5's, LEEP-12's and
rejected Notes will be returned to this address.

Fiscal Year of Notes Submitted: Same as block #7 of the LEEP-5. Note this must correspond with the grant
number and the dates of Notes submitted. You may wish to refer to the back of the LEEP-5 for instructions.

Submission Kate: Usa the date indicated at the lower left area of the corresponding LEEP-5.

Number: Same as block t8 of the LEEP-5.

Typed Name and Phone No. of Contact.at School: Self-explanatilxy.

Number of Notes: Type or write n m between vertical lines. Do not leave blanks at the 'right. If you
are submitting 245 Notes write maiiis not

correct incorrect
EL1011

Dollar Amount: Fill in whole dollars onl . Never fill in two! zeros to show no cents. If the amount of
Notes submitted is $8,325.00 write not MEJKIPMD.D.1

N correct i correct

1. Original Notes Submitted: Type or write in the number o notes being submitted for the first time, i.e.,
notes never rejected by LEAA.

i2. Resubmitted Type or write n the number of notes being submitted that have been previously rejected
by LEAA.

3. Total Notes Submitted: Total amount of notes being su mitted from numbers 1 and 2.

Page
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APPENDIX 7. (CONT:D.

US. DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION

LEEP S TEM NOTE CONTROL LOG
SUPPL EflXAL REJECTION SHEET CYCLE NO.

NAME OF INSTITUTION

PAGE OF

I M s4 VENDOR NUMBER

REJECTED APPLICATIONS ANO NG1

SSN NAME AMOUNT
O

0
1-2

wx
O
1-

ti

,z
0
2W
0420

LLu

OTHER
(SPECIFY!

11

31

SS

37

44

41

Al
44

45

P0

111

SZ

53

S4

33

14

S s

G O

51

SI

V
la
59
70

71

73

LEEP12A 15740

(
Page 35 (and 36)
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M 5200.
June 23,

APPENDIX 7.
GRANT AWARD (LEAA

1C

1978

(CONT'D.)
FORM 4000/i)

LAWW ENFORCEMENTe UAL DEPARTMENT OF JUSTICE

ASSISTANCE ADMINISTRATION

,

GGRANT AWARD PACIE OF

1. GRANTEE NAME AND Amazes nochion. no CHIN
., .

.

4. GRANT NUMEER

i
15. GRANT PERIOD . .

TO
S. AWARD DATE

/
7. ACTION

a

.

INITIAL

SUPPLEMENTAL

1A-
GRANTEE IRS/VENDOR NO.: .......

2.,SUBORN4TEE NAME AND ADDRESS flaNueng no coo)

1

-

8. SUPPLEMENT NUMBER.
°

9. -1 .
PREVIOUS GRANT
AWARD AMOUNT .

10. ..
.

.
AMOUNT Of -

2A.
SUOGRANTEE IRS/VENDOR NO.: \ THIS AWARD- '3. PROJECT TITLE

Law Enforcement Education Program (LEEP)
11. . .

TOTAL
GRANT $ ,

AWARD
. .12. SPECIAL CONDITIONS (Chia r apolkabily

The above grant Is approved subject to the Standard Special Conditions and the Supplemental Special Conditions !lead. ANStandard Special Conditions apply. The effective Supplemental Special Conditions are designated by letter code and are DOW onMe Grant Award Continuation Sheet.
,

.
.

19. STATUTORY AUTHORITY FOR GRANT
Av.!,

TITLE I OF THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF 191$8.
42 U.SC. 3701. ET. SC-0., AS AMENDED.

0 TITLE II OF THE JUVENILE JUSTICE AND DELINQUENCY PREVENTION ACT OF 1074,
42 U.S.C. 5601. ET. SEQ., AS AMENDED.

.. 7
OTHER (Spicily):

..
.

'
.

.
..r ^-

14. METHOD OF PAYMENT
I1

THE GRANTEE WILL- RECEIVE CASH VIA A LETTER OFCREDIT YES 140
1 11111, LEAA APPROVAL

!!!!;ii1;!ijiliiiiIMIIIIIiiiig,1!1!1,111iIIH;

ia. TYPED NAME AND TITLE OF APPROVING LEAA OFFICIAL
.

!:IjiMIII;iilliHIHIIIIIIIIIMNI GRANTEE 2121=1Ifil;!111!1rli .

17. TYPED NAME AND TITLE OF LITHO' GRANTEE OFFICIAL
.1

,

IS. SIGNATURE OF APPROVING LEAA OFFICIAL

'. 1 '11:1 gillinTl!li{lgIVI1NEI!iililiiill! LEAA USE
19. ACCOUNTING CLASSIFICATION CODE

P1DOAL FUND MUD.
V144 CODS ACT. OM. DN. BUD MO

15. SIGNATURE OF AUTHOFH, D GRANTEE
OFFICIAL

ONLY 11111111111111111i111111111111111111111111111{1NiiIIIIIIIii1111111{11allillill111111111111111111111111I111111111%11,;111,1

20. DOCUMENT CONTROL UMBER
.

11IA. DATE

LISA F011144000111(2-114 400017 CAN ALSO ma USSR'"

ORIGINAL - OFFICE OF CRIMINAL JUSTICE
EDUCATION AND TRAINING

Page 37 (and 38) -4
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APPENIOX 7. (CONT10.)

GRANT ADJUSTMENT NOTICE (LEAA FORM 4040/2)

rtr, 11.1. DEPARTMENT OF JUST1Ct
LAW ENFORCEMENT....Or: ASSISTANCE ADMINISTRATION

GRANT ADJUSTMENT
NOTICE

PAGE.---... OF.......

)4 spoon' NAME AND ADDRESS ancbuity zip code)
w

.

°

3. GRANT HUNGER

.
4. ADJUSTMENT NUMBER

16.0144ITEE IRS/VENDOR NUMBER

S. DATE .2. PROJECT TITLE ,

41'

'
..

II. GRANT MANAGER

,

SECTION I DEOILIGATIONS & REOBLIGATIONS 1 , lo

7. ACCOUNTING CLASSIFICATION CODE

FISCAL FUND BUD. 01V.YEAR COD' ACT. OPC. REG. SUB. I1110

II.
PREVIOUS
AWARD

GRANT
AMOUNT

IL DEOILIGATION
REOBLIGATION

OR
AMT.

S. DOCUMENT CONTROL NUMBER 11.
ADJUSTED
AWARD AMOUNT I

.1.!.. .
1,.., 4

101,1.11 .SECTION II. CHANGES ,

41

C I GRANT MANAGER FROM TO
13.

ICHANGE GRANT PERIOD: FROM TO

SECTION III. OTHER ADJUSTMENTS & INFORMATION (.jilt '' 1111,,ill

,

...

./,

,

l

it

13. TYPErNAME OOD TITLE OF AUTHORIZED LEAA , 1$. SIGNATURE OF AUTHORIZED LEAA OFFICIAL. OFFICIAL % ..

PC..,,
MIA PORN IV. 1.771 RItP..ACCI LISA FORY MOSS HICS IS OOSOLETt.

Page 39
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APPENDIX 7. (CONT'D.)

GRANT ADJUSTMENT NOTICE (GAN) INSTRUCTIONS

This form is to be used for adjustments to all grants awarded by the Law Enforce-
ment Assistance Administration (LEAH).. Only one grant may be adjusted by a

single GAN.

If additional room is needed, use LEAH Form 4040/2A, Grant Adjustment Notice -

Continuation Sheet.

Items 1 thru 3 are self - explanatory.

Item 4. Enter the number of this grant adjustment. If a previous GAN is being

revised, DO NOT enter the previous adjustment number followed by "REVISED."
Instead enter the appropriate next sequential adjustment number.

Item 5. Enter the date of this GAN..

Item 6. Enter the name of the grant manager. If the purpose of the GAN is to change
the grant manager (Item 12), enter the name of the new manager.

Section I must be completed if a deobligation or a reobligation is being pro-

cessed. (A reobligation is a cancellation of a current fiscal year deobligation.)
In all other cases, none of the items in Section I are completed.

Item 7 is completed for all deobligations and reobligations.

Item 8. If a deobligation or a reobligation is being processed for a CURRENT
FISCAL YEAR grant (i.e.,-current fiscal year document controVnumber (DC4) on the

grant award) then a DC/ must be assigned to the GAM by the operating plan holder

,or his designee. In all other cases, a DC4 is not assigned.

Item 9.

a. If the'most recent modification to the amount of the grant was an'AWARD

(initial or supplemental), then the amount in Item 9 must be the same as the

amount in block 11 of the most recent Grant Award (LEAH Form 4000/7).

b. If the most recent Modifiption to the amount of the grant was a DEOBLIGATION
or a REOBLIGATION, then the amount in block 9 must be the same as the amount

in block 11 of the relevent GAN.

Item 10. Enter the amount.of the deobligation or reobligation. A deobligation

should appear in bracketf;--e.g., (510.00).

Item 11.

a. If the purpose of this GAM is to proceSs a DEOBLIGATION, subtract the amount

in block 10 from the amount in block 9 and enter the result.

b.\. If the purpose of this GAN is to process a REOBLIGATION, enter the sum of

the amounts in blocks 9 and 10.

Items 12 through 16 are self-explanatory.

Page 40 '`.1
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APPENDIX 8

TYPOLOGY. OF CRIME-RELATED DEGREE PROGRAMS

For purposes of LEEP administratt, the following list constitutes
the approved crime- related degree-programs. The designation of a
criminal justice concentration must be the official designation by
the educational institution for the degree program.

Administratioeof.Justice

Corrections/Correctional Administration/Probation-Parole

CHM* Justice/Criminal Justice Administration

Criminal Justice* Planning/Evaluation

Criminology

Foresnic Science/Criminalistics

Judicial Management/Court Administralion

Law Enforcement/Police Sciehce/Police Admi,It tion

Social Justice

Behavioral Science-with criminal justice concentration

PolifIgial Science-with criminal justice concentration

Psychology-with criminal justice concentration

blic Admipistration-with criminal justice concentration

Social Welfare /Social. Work-with criminal justice concentration

Sociology/Anthropology-with criminal justice concentration

Other program area approved by LEAA as directly belated to law
enforCement and criminal justice.

Page 1
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APPENDIX 9.

TYPOLOGY OF PROGRAMS' IN THE BEHAVIORAL,
MANAGERIAL AND SOCIAL SCIENCES

BEHAVIORAL SCIENCE DEGREE PROGRAMS-
4

Anthropology
Behavioral Science
Counseling
Psychology, including. Physiological and Developmental

4111r1 P
MANAGERIAL SCIENCE DEGREtfOROINNS

-4u7 (17
Business
Business Administration 41,4y

-Management Science '

Public Administration
Public Service

SOCIAL SCIENCE DEGREE PROGRAMS

Cormiunications
Economics
History
Political Science
Public Administration
Social Psychology
'Social Welfare
Social Work
Society and 3ustice

ik

p
Page 1

r
r

a U. B. 001/119101111T MIMING OFTIC :197 260-992/2132


